MoaenbHbIN MPOEKT
AJIMHHUCTPAUA
MYHHIUIIAJIBHOIO OKpyra /loporommioso

HOCTAHOBJIEHUE

20 rona Ne

(0] npeaocraBjICcHNU MYHUIITMITAJIIBHBIX YCIYT

B nensx peanmmzanun @eaepanpHoro 3akoHa ot 27 uroiig 2010 roga Ne 210-D3 «O6
OpraHu3allid  NpPEJOCTABIEHUS TOCYJAAPCTBEHHBIX W  MYHHUIMOAIBHBIX  YCIYI»,
Ha OCHOBaHMM ToctaHoBieHuil [IpaBurensctBa Poccuiickoin @enepannu ot 16 mas 2011
rogra Ne 373 «O pa3paboTke W YTBEPXKICHUHM aJMHUHUCTPATUBHBIX PEIJIAMEHTOB
UCIIOJIHEHUSI  TOCYAApCTBEHHBIX  (QYHKIMA W  aJMUHUCTPATHBHBIX  PErIAMEHTOB
MIPEI0CTaBIICHUS TOCYIAPCTBEHHBIX yciyr», oT 16 aBrycra 2012 roma Ne 840 «O mopske
NoJla4yll U PacCMOTPEHHUs Kajlod Ha peuieHust U AectBus (Oe3neiicTBue) (eaepaibHbIX
OpraHOB  HCIIOJHUTENIBHOW BJIAaCTM W WX JOJDKHOCTHBIX JUI, (emepaibHbIX
rOCyJapCTBEHHBIX CIY>KalllMX, JODKHOCTHBIX JIMI[ TOCYAApCTBEHHBIX BHEOIOIKETHBIX
¢onaoB Poccuiickoii @eaepannn, a Takxke ['oCy1apCcTBEHHON KOPIOpPALMH MO aTOMHOM
sHepruu «Pocarom» U ee TOJKHOCTHBIX JTUI» U noctaHoBieHus [IpaBurenscTBa MOCKBBI
or 15 HosOps 2011 roma Ne 546-III1 «O mnpemocTaBieHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT B ropojie MockBey:

1. YTBepauTh:

1) Tlopsmox QopMmupoBaHus © BeaeHUs PeecTpa MyHHUIMIAIBHBIX —YCIIYT
(npunoxenue 1);

2) Tlopsinok pa3pabOTKM W YTBEPKICHHS aIMUHHCTPATUBHBIX PETJIaMEHTOB
MPEA0CTABIECHUS MyHULUMIIATIBHBIX YCIYT (IPUIIOKEHUE 2);

3) TpeboBaHHs K MIPEIOCTABICHUIO MYHUITUIAILHBIX YCIYT (MIPUIIOKEHUE 3);

4) TlonoxxeHne 00 OCOOEHHOCTSAX MOJAYU M PACCMOTPEHHUS JKAlIo0 Ha PEIICHUS U
(wu)  geiictBus  (Oe3nmedicTBHE)  AAMUHUCTpAIlMM  MYHMIIMIAIBHOTO  OKpyTa
JIoporomMuioBo, €€ T0IKHOCTHBIX JIUIl 1 MyHULIMNAIbHBIX CIyKaIuX (MpuitokeHue 4).

2. Hacrosimiee mocTaHOBJIEHUE BCTYMAaeT B CHJIY CO [JHA €ro OQpUIMaIbHOrO
onmy0nrKoBaHus B OroisieTeHe «MOCKOBCKUI MyHUIIUTIATBHBIA BECTHUK.

3. Ilpu3HaTh yTpaTUBIIMM CUJYy TOCTAHOBJIEHHUE aAMUHUCTPALIMK MYHUIIUIATBHOTO
okpyra [JoporomunoBo ot 01 oktsaops 2015 roga Ne 9-ITA «O mopsiake pa3zpaboTku u
YTBEPKICHUSI AJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIUNAIbHBIX
YCILYI».

4. Ilpu3HaTh yTpaTUBIIUM CHJIY OCTAHOBJIEHUE aAMUHUCTPALIMN MYHULIMIAIHHOTO
okpyra Jloporomunoso ot 01 oktsi0psa 2015 roga Ne 10-TTA «O nopsinke hopMupoBaHus U
BesieHus PeecTpa MyHUIIMTIAIBHBIX YCIYT».
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5. Ilpu3HaTh yTpaTUBIIMM CHJIy MOCTAHOBJICHUE aIMUHUCTPALIMA MYHUIIUIIATIBHOTO
okpyra J[loporommmoBo ot 25 HosOpst 2015 rtoma Ne 19-TTA «O6 yTBepkaeHUH
TpeOOBaHUM K TPEAOCTABICHUIO MYHUITUTIATBHBIX YCIIYT.
6. KoHTposib 3a HMCIOTHEHHWEM HACTOSIIEIO MOCTAHOBJICHUSI OCTaBUThH 3a TJIaBOM
MyHUIMNIAIIBHOTO OKpyra H.B. Tkauykom.

I'naBa MyHMIIUIIAJILHOTO
okpyra JloporoMmusjioBo H.B. Tkauyk
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[Tpunoxenue 1

K NIOCTAHOBJICHHUIO aIMUHUCTpALIU
MYHHULIMIIAIBHOTO OKpyTa JJ0pOoroMuiioBo

OT 20 roma Ne

IMopsinox
¢popmupoBanus u BegeHus PeecTpa MyHUIMIIAJIBHBIX YCJIYT

1. Hacrosmuii Ilopsgok B 1ensix oOecne4eHus JOCTYIMHOCTH, TOJHOTHI,
JIOCTOBEPHOCTH M aKTYaJIbHOCTHU CBEJCHUN O MYHULIUIIATBHBIX yCIIyTrax (fanee — CBeICHHUs
o0 yciyrax) ycTraHaBiauBaeT TpeOoBaHMs K (opMupoBaHHI0O U BeleHUIO Peectpa
MYHHUIIUTIANIBHBIX YCIyT (nanee — Peectp).

2. PeecTtp COOEpKUT CBEJIEHHS O MYHULMIAJIBHBIX YCIyrax, MpPeJoCTaBISIEMbIX
aJIMUHUCTpAIell MYHUIUITAILHOTO OKpyTa JJoporoMusioBo (najiee — aJIMAHUCTPAIIHS).

3. Peectp Bemercs B DIEKTPOHHOM  BHAE B HH(OpPMAIMOHHO—
TEJIEKOMMYHUKAIMOHHON ceTu «MHTepHeT» Ha oduIMaIbHOM CalTe MYHMITUIIAIBHOIO
okpyra Jloporomumoo Www.dorogomilovo.info (nanee — opuimanbHbIH caiiT).

CBenenus o0 yciayrax, pa3MelieHHbIX Ha OQUIMAIBHOM CalTe, SBISIOTCA
OOLIEeIOCTYITHBIMH U IPEIOCTABIISAIOTCS OECIUIaTHO.

4. ®opmupoBaHue U BeieHne Peectpa ocyiecTBisieTcs: HOCPEACTBOM:

a) pa3MeIICHUs CBEICHHH 00 ycioyrax Ha oOQHIMaIbHOM caiite (manee —
pa3MelleHrue CBEJICHUI).

0) HampaBJIeHHS CBeIcHHMI 00 yciyrax s pasmenieHus Ha [lopraie
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX ycIyr ((QpyHKUuUi) ropoga MockBel (maiee —
HalpaBJICHUE CBEJICHU 111 pa3menieHus Ha [loprane).

5. CocraB cBegeHuil o0 yciyrax, MNOMJIEXKANIMX Pa3MEIICHUIO, 3alO0JIHAETCS
COTJIaCHO MPUJIOKEHUIO K HacTosemy [lopsiaky.

6. Pa3menienne cBeieHmii oOecmeuMBaeT OTIEN IO OPTaHM3AIMOHHO-TIPABOBBIM
BONPOCAaM AJIMUHHUCTpPAlLlMHA, OPraHU3YIOIM BeaeHne PeecTtpa B TeueHue 5 nHEM co OHS
MPEIOCTABJICHUS TAKUX CBEJACHUM.

7. Otmen 1O  OpPraHU3alMOHHO-TIPABOBBIM  BONPOCAM  aJIMHUHHMCTpALUU,
opra’usyrouui Beaenue Peecrpa:

a) ocyiiecTBisgeT (UKCUPOBaHHE M XpaHCHHe HHpopManuu 00 HUCTOpUU
M3MEHEHUHN CBeJeHUI 00 yciyre, o0ecreurBaeT CO3JaHNue U XpaHEHUE apXUBHBIX KOMUIl
Peectpa;

0) obecreurBaeT (UKCUPOBAHKME U XPAHEHUE CBECHHUI O JIUIAX, MPEIOCTABUBIINX
CBeJieHUs 00 yciyre.

8. IlpenocraBnenue cBemeHuid 00 yciyrax Juisi pa3MelieHHs Ha O(UIIMATIbHOM
caliTe OCYIIECTBIISIET OTAEN MO OPraHU3aLMOHHO-TIPABOBBIM BOMPOCAaM aJIMUHUCTpPALINH,
OpraHU3YIOLUN MPEJOCTABICHHE COOTBETCTBYIOIIEH MYHUIIMIIAIILHON YCIYT'M B TE€UECHHE
5 paHell co naHS yCTaHOBJIEHMS W (WIM) M3MEHEHMs] CBEICHMH, ONPEJEICHHBIX B
MPUJIOKEHUU K HacTosemy [lopsky.

9. Csenmenust 00 ycnyrax HampaBlsilOTCS il pasmelneHus Ha Iloprane B
cootBercTBUM ¢ CornamienueM 00 HHQOPMAIMOHHOM B3aUMOACHCTBUU  MEXKIY
JlenmapTaMeHTOM TEPPUTOPHUAIBHBIX OPraHOB MCIOJIHUTEIBLHON BJIACTU ropoaa MOCKBBI U

aIMUHUCTpALIMEd MYHULMNAIBHOTO OKpyra JloporomminoBo OT
2012 rona.



http://www.dorogomilovo.info/
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[Ipunoxenue
K [lopsaky ¢dopmupoBanus u Beaenus Peectpa
MYHULHANAIBHBIX YCIIYT

Ilepeyennb
CBeJleHNi 0 MyYHHIIUIIAJBHOM ycJayre VI pa3MeleHust
B PeecTpe MyHHIIMIIAJIBHBIX yCJIYyT

1. HaumeHoBaHre MyHULIUTTAJIBHON YCITYTH.

2. HaumeHOoBaHMSI M PEKBU3UTHl 3aKOHOJATEIBHBIX W WHBIX HOPMATHUBHBIX
IPABOBBIX aKTOB, MIPEIYCMATPUBAIOIIUX MTPEIOCTABIECHUE MYHUIIUTIATBHON YCIIYyTH.

3. HaumeHoBaHUsI OpPraHoB, YYacCTBYIOUIMX B NPEIOCTABICHUU MYHHUIIUIIAIHLHOM
YCIIYTH.

4. HauMmeHoBaHuEe, HOMEp, /aTa, CBEAECHHUS OO0 ONMyOJMKOBAHMM HOPMATHUBHOIO
MPaBOBOTO AaKTa, YTBEPAMBIIEIO aAMUHUCTPATHBHBIA pErJJaMEHT MPEeIOoCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

5. Csemenust 0 MecTe IMOAaud 3ampoca (3asBIEHUS) HAa MPEAOCTaBIICHUE
MYHHUIUMIAIBHON YCIYTH.

6. HaumeHnoBanue pesynbTaTa Npe1oCTaBICHUS MyHUITUTATBHOU YCIIYTH.

7. HanmeHOoBaHHME JOKYMEHTa, NOATBEPKAAIOLIET0O KOHEUHBIA pPE3yJbTaT
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

8. Csemenust 0 KaTeropusix 3asBUTENCH, KOTOPHIM  MPEIOCTABISAETCS
MYyHUIUTIATbHAS yCITyTa.

9. Csemenuss o0 w™ecte HUHPOPMUPOBAHUS O TMpaBUWIaX MPEIOCTABICHUS
MYHHULIUITAIBHON YCIYTH.

10. Csegenuss O MaKCHMaJlbHO JOMYCTUMBIX CpOKax IMpPeIOCTaBJICHUS
MYHHUIUIIAIBHON YCIYTH.

11. Csenenuss 00 OCHOBaHUSX JUIsl TPUOCTAHOBIEHUS MPEIOCTABICHUS
MYHUIMTNIATBHON YCIYTH JIMOO O0TKa3a B MPEA0CTABIEHUH MyHUIIMNIATBHON YCIYT .

12. HaumeHOBaHUS JAOKYMEHTOB, TOJJICKAIINX MPEACTABICHUIO 3asIBUTEIEM IS
MOTYyYEHUS] MyHUITUTIAIbHON YCITYTH.

13. Csemenuss 0  BO3MOXHOCTH  (HEBO3MOXHOCTH)  MPEAOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH B MHOTO(YHKIIMOHATBHBIX IIEHTpaXx.

14.  Csemenust 0  Bo3Me3gHOCTH  (0€3BO3ME3JHOCTH)  MPEIOCTABICHUS
MYHULIMOATBHON YCIYIM M pa3Mepax IulaThl, B3UMAeMON C 3asBUTENA, €CIM yCiIyra
IIPEIOCTABIISIETCSA HA BOBME3THOM OCHOBE.

15. CBenenust 00 aIMUHHCTPATUBHBIX MPOLEAYpPax, MOJICKAININX BBIMOTHEHUIO
OpPraHoM MECTHOT'O CaMOYMNpaBJIEHUS MpPHU MPEJOCTABICHUM MYHUIIMNAIBLHON YCIyTd, B
TOM 4YHCJ€ CBEIEHHUS O TMPOMEKYTOYHBIX U OKOHYATEJIBHBIX CpPOKax TaKHUX
aIMUHUCTPATUBHBIX MPOLIEYD.

16. Crenenuss o0 aapecax SJEKTPOHHOW MOYTHI, TeiaedoHAX OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

17. CBegeHuss O TOpAJKE KOHTPOJISI 3a HCIOIHEHUEM aJIMHHUCTPATUBHOIO
perjiaMeHra.

18. Cmenenusi o cmocobax u QopMax oO0XKaJIOBaHUS PEHICHUH U JEHCTBUN
(6e3meiicTBuUS) MOHKHOCTHBIX JIUI] M MYHHUIIMIAIBHBIX CIYXKAIIUX TP MPEAOCTaBICHUN
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YCIIYTH ¥ CBEICHHSI O JOJHDKHOCTHBIX JIUIAX, YIIOJHOMOUYEHHBIX Ha PACCMOTPEHHUE Kalloo0,
UX KOHTAKTHBIE JaHHBIE.

19. TekcT agMUHUCTPATHUBHOTO perjiaMeHTa, (OPMBI 3ampocoB (3asBICHUN),
KOTOPbIE€ HEOOXOIUMBI 3asIBUTEITIO /IS TTOTYICHUST MyHUITUTIATBHON YCITYTH.

20. Cenenust 0 AaTe BCTYIUICHUS B CUITy aIMUHUCTPATUBHOTO PETIaMEHTA.

21. CaegeHuss O BHECEHMM W3MEHEHHWUW B HOPMATHUBHBIA TPABOBOM aKT,
YTBEPAUBIINIA aAMUHUCTPATUBHBIA PETrJaMEHT MPEJ0CTABICHUS MyHUIIUTIATBHOU YCIIyTH,
C yKa3aHME€M HOMeEpa, JaThl, CBeJACHUS 00 OmyOJMKOBAHMM HOPMATHUBHOIO IPaBOBOTO
aKkTa, KOTOPbIM BHECEHBI TaKU€ U3MEHEHUSI.

22. CBeneHusl O JaTe MpeKpalleHus] AEUCTBUS aAMUHUCTPATUBHOTO pPEriIaMEHTa
PeI0CTaBICHUS MyHUIIMNATBHON YCIYTH (MPU3HAHUS €r0 YTPATUBIIUM CUITY).
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[Tpunoxenue 2

K NIOCTAHOBJICHHUIO aIMUHUCTpALIU
MYHHULIMIIAIBHOTO OKpyTa JJ0pOoroMuiioBo

OT 20 roma Ne

IMopsinox
pa3padoTK U yTBEP:KIAEHUSI AAMUHUCTPATHBHBIX PerjiaMeHTOB
NMPeA0CTABJEHNSI MYHUIMIAJIBHBIX YCJIYT

1. Hacrosmmii Ilopsok ycTaHaBIMBaeT MpaBuiia pa3padOTKU U yTBEPXKICHUS
aMUHUCTPATUBHBIX PETJIAMEHTOB IMPEAOCTABICHUS MYHUIIMIAJIBHBIX YCIYr (najgee —
perjamMeHThI).

2. PermaMeHT sABISE€TCS HOPMATHBHBIM IPABOBBIM aKTOM aJIMHHHMCTpPalUU
MYHUIIUTIATILHOTO OKpyra JloporoMuioBo (nanee — aJMUHUCTPAIHS), OTMPEICISIFOIIAM
MOPSIIOK, CTAaHJAPT MPEJOCTABICHHUS MyHUIIMIAIBHON YCIIYTH, B TOM YUCJIE COCTAB, CPOKHU
U TOCJIEI0BATEIbHOCTh AJIMHHHUCTPATUBHBIX OpoUEayp (AEHCTBHUI), OCYIIECTBISIEMBIX
aAMUHUCTpALIME 1O 3amnpocy (U3UYECKOT0 WM IOPUAMYECKOro Jmna Jaubo HX
YIOJHOMOYEHHBIX  MPEACTABUTENEH B  paMKax  IOJHOMOYHUH,  YCTaHOBJIEHHBIX
HOPMATHBHBIMHM TpaBOBbIMU akTaMu Poccuiickoit denepaiuu, MNpaBOBBIMU aKTaMU
ropona MOCKBbl W MYHHUIIMITAIBHBIMUA TIPABOBBIMH aKTaMH, U B COOTBETCTBUH C
TpedboBanusiMu  DenepaapbHoro 3akoHa oT 27 wroas 2010 roma Ne 210-®3 «O6
OpraHu3alluy TMPEJAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIyT», a TaKkKe
MOPSIIOK  B3aUMOJICUCTBUSL MEXIY JOJKHOCTHBIMU JIMIIAMHM W MYHUIIUTATbHBIMU
CITyKaIllMMHU aJIMUHUCTPALIMU TIPU TIPEIOCTABICHUU MYHUITUTIAIBHON YCIIYTH.

3. PernmamenTt pazpaOaThiBaeTcsi OTHEIOM IO OPraHU3AllMOHHO-TIPABOBBIM
BOMPOCaM aIMUHUCTPAIIMU, OPraHU3YIONUM BeieHue Peectpa (1anee — UCTIOTHUTEB).

4. I1pu pa3zpaboTKe NMPOEKTa PerJaMeHTa UCITOJHUTENb:

a) OIpeeIAeT epedyeHb HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoit denepanuu,
MPaBOBBIX AKTOB ropoja MOCKBBI M MYHHUIIMIAIbHBIX MPABOBBIX AKTOB, SIBISIOLIUXCS
MPaBOBBIMU OCHOBAHUSMM JIJIsl TPEIOCTABICHUS MyHUIIMTIIATIBHOM YCITYTH;

0) OCYHIECTBJISIET aHAJIW3 HOPMATHBHBIX NPABOBBIX akTOB Poccuiickoii
denepanyy, TPaBOBBIX aKTOB Tropoja MOCKBBI, MYHHUIIUTATBHBIX TPABOBHIX aKTOB,
PETYIMPYIOLINX NPEIOCTAaBICHUE MYHUIIMITAIIBHON YCITYTH.

B)  OCYLIECTBISE€T  aHajIu3  JCHUCTBYIOLIErOo  MOPSAKA  IPENOCTaBICHUS
MYHMUILIMIIAJIBHOW YCIYIM M OLIEHKY 3(QEKTUBHOCTH €€ MNPEOCTaBICHUS C LENbIO
COBEPIIEHCTBOBaHUS (ONTUMU3ALNN) aIMUHUCTPATUBHBIX TIpoLieAyp (AeMCTBHI);

') ONpEIENseT MOCIEA0BATEIbHOCTh AJIMUHUCTPATUBHBIX MPOUEAYp (IeHCTBUI) C
Y4€TOM TMPEJIOKEHUN 10 ONTUMHU3AIMH TPEIOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH,
BO3MO>KHOCTH MPEOCTABICHUS €€ B JIEKTPOHHOU opme;

J) OCYHIECTBISIET aHaJlM3 BOCTPEOOBAHHOCTH MYHUIMIIAIBHOM yCIyrd B
ANIEKTPOHHOM (opMe, BOZMOXKHOCTH €€ MPEIOCTaBICHUSI TOJBKO B AJIEKTPOHHON (opme
0€e3 JIMYHOI0 MPUCYTCTBUS 3aABUTEII B aIMUHUCTPALIUN;

€) pa3zpabaThIBaeT MPOEKT CTAHIapTa MPEJOCTABICHUSI MyHUITUTIAIbHON YCITYTH;

) BBITOJIHSCT APYTHE ACUCTBUS IS pa3pabOTKH MPOEKTa PErilaMeHTa.

5. Ilpoekt periamMeHTa NOIJIEKHUT HE3aBUCUMOM 3KCIEPTH3€ M 3KCIEPTH3E,
IIPOBOJMMOM  aJAMUHUCTpALMEN (Jajgee — BHYTPEHHsSS OJKCIIEPTU3a), a TaKkKe
AHTUKOPPYNLMOHHON DKCIIEPTU3E.
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AHTUKOPPYNIIMOHHAS IKCIEPTH3a MPOEKTa PErIaMeHTa MPOBOAUTCS B MOPSIKE,
YCTAaHOBJICHHOM JJisi TPOBEACHUS AaHTUKOPPYHIIMOHHON SKCIEPTU3bl HOPMATHBHBIX
MPaBOBBIX AaKTOB M TMPOCKTOB HOPMATHUBHBIX IMIPAaBOBBIX AaKTOB aIMUHHUCTpPAIIUH,
OJTHOBPEMEHHO C BHYTPEHHEN IKCIIEPTU30M.

6. MHcnomnurtenr obecrmeunBaeT pa3MEIICHHE TMPOEKTa perjiaMeHTa Ha
odHUIIMAIBHOM caliTe MyHHUITUIIAIbHOTO OKpyra JloporommiioBo www.dorogomilovo.info B
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «MHTepHeT» (nanmee — oduIMaIbHBINA
CaliT) C yKa3aHUEM CPOKOB MpHEMa 3aKJIIOUECHUN HE3aBUCUMOW dKCIIEPTHU3HI (CPOK MpuemMa
3aKJIIOYCHUN HE MOXKET OBITh MCHEE OJTHOIO MeECsIla CO JHs pa3MEIlCHHUsS perjaMeHTa), a
TaKk)kKe KOHTaKTHOM MHpopmanuu (TenedoH, ¢hakc, aapec AMEKTPOHHON MOYThI, TOYTOBBIH
aZipec) JJi HalpaBJICHUS TAKUX 3aKITIOYCHHI.

7. Ilpy MOCTYIJIEHWH 3aKIIIOYEHHM HE3aBUCUMOM SKCHEPTU3bl HCIOJHUTENb B
TEYCHHE TSATH THEH CO JHA OKOHYAHUS CPOKa MpUEMa 3TUX 3aKIIOYCHHN, pacCMaTpUBAET
X U TPUHUMAET PEIICHHE MO pe3ylbTaTaM KaXKIOM TaKoW HSKCIepTH3bl: O A0paboTKe
MPOEKTa PerjaMeHTa WK O HEeIeIeCOOOPa3HOCTH yUeTa IKCIIEPTH3HI.

8. IlpuHsATHIE HWCHONHUTENEM pEIICHUS MO0 pe3yabTaTaM pPacCMOTPEHUS
3aKIIOYEHUN HE3aBUCUMOM KCIIEPTU3bl 0OPMIIAIOTCS CIIPAaBKOK 00 UTOrax HE3aBUCUMOM
AKCIIEPTHU3BI, B KOTOPOU YKA3bIBAIOTCS:

a) HAMMEHOBaHHUE MPOEKTA PETJIAMEHTA;

0) maTa pa3MenIeHus MPOeKTa periiaMeHTa Ha 0UIMaILHOM CaiTe;

B) JlaTa OKOHYAHUS MTpUEMa 3aKJIFOUCHUN HE3aBUCUMOMN HKCIIEPTHU3HI;

I') KOJIMYECTBO MOCTYIUBIINX 3aKIIOUEHUN HE3aBUCUMOM 3KCIIEPTHU3HI;

N) COJEpKaHWE TOJOKEHUIN TMPOEKTa periaMeHTa C Y4eTOM 3aKI4YeHUN
HE3aBUCUMOHN JKCHEepTU3bl (C H3JI0KEHHEM pEJaKUMM TaKUX IOJOKEHUM N0 HUX
U3MEHEHHUS);

€) MOTHMBHPOBAaHHOE OOOCHOBAaHHME pEIICHHS O HEeIeIeCO0Opa3sHOCTH YyueTa
3aKJIIOUEHUN HE3aBUCUMOM IKCIIEPTH3HI.

9. UcnonHuTenb B CpoK HE Ooiee MATH THEH Tocie AHS OKOHYaHHS CpOKa Mmpuema
3aKJIFOUCHUN HE3aBUCHUMOM JKCTIEPTU3bl HAMpPaBIsIeT MYHUIIUTAIBHOMY CIYyXallemy, K
JTOJHKHOCTHBIM 00SI3aHHOCTSIM KOTOPOTO OTHOCHUTCS MPABOBOE 0OECTICUEeHUE AEITETbHOCTH
aJIMMHUACTPAIINH, JJI TPOBEICHUS BHYTPEHHEH SKCIIEPTH3HI:

a) MPOEKT MOCTAHOBJICHUS aIMUHUCTPAIIUU 00 YTBEP)KJICHUU PETIIAMEHTA;

0) MPOEKT perjaMeHTa;

B) KOIMU 3aKTIOYCHUI HE3aBUCUMOMW IKCTIEPTU3bI (TIPU UX HAITUYWN);

I') KOIHUIO CIPaBKU 00 UTOTaX HE3aBUCUMOM SKCIIEPTHU3HI.

10. Ilpu mpoBeneHNN BHYTPEHHEH SKCIEPTU3BI MPOCKTA PETJIAaMEHTA MPOBOJIUTCS
OLICHKA:

a) COOTBETCTBHSI TMPOEKTa perjaMeHTa TPeOOBAHMSIM, TMPEIBABIACMBIM K HEMY
@®enepanbHbIM  3aKOHOM «OO oOpraHm3alii MPEAOCTaBICHUS TOCYAapCTBEHHBIX W
MYHHUITUTIATBHBIX YCIYT» W TPUHATBIMH B COOTBETCTBMM C HHM HOPMAaTHBHBIMH
MIPaBOBBIMH aKTaMU;

0) ydeTa pe3ybTaTOB HE3aBUCUMOM IKCIIEPTU3BI B IPOCKTE PEryiaMeHTA.

11. Cpok mpoBe/ieHUs] BHYTPEHHEH IKCIEPTU3bI U TOJTOTOBKU 3aKITIOYCHHS TI0 €€
pe3ynbTaTaM HE MOXKET ObITh Oosiee AecsaTh paboumx AHEH cO JHS TPEACTaBICHUS
IOKyMeHTOB (myHKT 9). 3akiroueHHe BHYTPCHHEH OSKCIEPTH3bl  HAIPaBIACTCS
WCIIOJTHUTEIIIO B JIEHb €T0 MOATOTOBKH.

12. Vcnonnutens B TEYEHHE TpeX MAHEH CO [AHA TOJYyYEHUS 3aKIIOYCHHS
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BHYTpPEHHEH 3KCIEepTU3bl 00eCreYnBaeT yueT 3aMeUaHuil U MPEANIoKEHUH, COAePKAIIUXCS
B 3aKJIIOUYEHMM. B cimydae Hecornmacus HCIONMHUTENSA C 3aKIIOYEHUEM BHYTPEHHEU
DKCIEPTU3BI, PEIIEHUE OCTAETCS 3a TJIABOW MYHHUIIMIIAJIBLHOTO OKpyra JloporoMuIioso.

13. UcnonuuTens B CPOK, HE MPEBBIMAIONIUN TSATh THEH CO JHS PACCMOTPEHHS
3aKJIFOYCHUS] BHYTPEHHEHW OKCHEPTU3bl, BHOCHUT IJIaB€ MYHULHNAIBHOIO OKpyra
JIOpOTOMHUIIOBO MPOEKT PETIAMEHTA, K KOTOPOMY IPHJIArarOTCs:

a) IPOEKT TIOCTAHOBIICHUS aIMUHHUCTPAIMN 00 YTBEPIKICHUU pEriIaMeHTa

0) crmpaBku 00 HWTOrax HE3aBHCUMOHN OSKCHEPTH3bI, B TOM YHCIIC HE3aBHCUMOM
AHTUKOPPYILUMOHHON SKCIIEPTU3BL;

B) 3aKJIIOYEHMS] BHYTPEHHEW JKCIEPTHU3bI, B CIy4Yae HECOIJIACUsl C 3aKIFOYECHHUEM
BHYTPEHHEW dKCIEPTU3BI, IMCbMEHHBIE BO3PAKCHMUS,;

I) NPOEKThl MYHUIMIAIbHBIX IPAaBOBBIX AKTOB, B CIyyae €CJIM B Ipoliecce
pa3pabOTKU MPOEKTa PErIaMEeHTa BBISBISETCS BO3MOXHOCTH ONTHMH3aLUU (ITOBBIIICHUS
KauecTBa) TMPEAOCTAaBICHUS MYHULMIAIBHON YCIYTM TpPU YCIOBHUM HM3MEHEHUU
COOTBETCTBYIOIIMX MYHHIIUIIAJIBHBIX PABOBBIX AKTOB.

14. PermaMeHT yTBEp>KJIaeTcs IMOCTAHOBJICHHEM aJAMUHUCTPALMM W BCTYMAET B
CHIIy CO JIHS €ro O(pUIHUAIBHOIO OIyOJIMKOBAHHUS, €CIU B IIOCTAHOBJICHUH HE OIOBOPEHO
MHOE.

ONHOBPEMEHHO C OIMYOJIMKOBAHUEM PpErJIaMEHT MOMJICKUT PAa3MEIICHUI0 Ha
oduIMaTBEHOM caiiTe, UH(POPMAIIMOHHBIX CTEH/IaX B MOMEIICHUSX aIMUHUCTPALIHH.

15. BHeceHue H3MEHEHMl B perjaMeHT OCYIIECTBISETCS Ha OCHOBAHUHU
U3MEHeHul, BHeceHHbIX B denepanpHblii 3ak0oH «OO0 opraHu3aluu NpPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHHULUIIAIBHBIX YCIYI» W WHBIE HOPMATUBHBIC IIPABOBBIE AKThI
Poccuniickon @enepanuu, paBoBble akThl ropoja MOCKBBI U MyHULIMIIAIBHBIE [IPABOBBIE
aKThl, @ TAKXKe B II€JIIX COBEPIICHCTBOBAHMS aJMMHUCTPATUBHBIX Ipoueayp (IencTBUil)
10 IPEAOCTABIEHUIO MYHULIUITAIBHOW YCIYTH.
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[Tpunoxenue 3

K IIOCTAHOBJICHHUIO aIMUHUCTpALIU
MYHHULIMIIAIBHOTO OKpyTa JJ0pOoroMuiioBo

OT 20 roma Ne

TpedoBanus
K MPeI0CTABJIEHNI0 MYHUIMIAIBHBIX YCJIYT

OO0mme MoJI0KeHUus

1. Hacrosuiumu TpeOGoBaHUSIMU PETYJIUPYIOTCS BOINPOCHl  MPABOOTHOIICHHM
MEXAY aJAMUHHUCTpallMe MyHUIUIAIbHOTO OKpyra JloporomuioBo (mamee —
aJIMHHHCTPAIHS) U 3aIBUTEIISIMU TPH TPEIOCTABICHUN MYHHUITUTIAIBHBIX YCITYT.

2. TlocTraHOBICHUSAMH AIMUHUCTpPAIMU 00 YTBEPKICHUH aJIMHUHUCTPATHUBHBIX
pErJIaMEeHTOB MPEAOCTABIECHNS MyHULUIIAIbHBIX YCIYT (Jajee — pEerIaMeHTbl) MOT'yT ObITh
YCTaHOBJICHBI JIOMOJIHUTENIbHbIE TpeOOBaHUS K MPEAOCTABICHUIO COOTBETCTBYIOLIUX
MYHULIMTATbHBIX YCIYT.

TpedoBanus k UHGOPMHUPOBAHMIO 3asIBUTEICH
IPH NPEAOCTABJICHNM MYHUIUNAIbHBIX YCJIYT

3. 3asgBuTeNb HMMEET NPAaBO Ha IOJyueHUE Bced HH(pOpMaluu, CBSA3aHHON C
MPEIOCTABIEHUEM EMY MYHUIIUIIAJIbHON yCIyTH.

4. OcHOBHbIMM TpeOOBaHUSIMU K HH(OPMHUPOBAHHUIO 3asBUTENIEH IpHU
MPEIOCTABIEHUU MYHULIMIIATBHBIX YCIIYT SBIISIOTCS:

1) noctoBepHOCTH HH(POPMALINH;

2) nonHOTa HH(MOPMAIUH;

3) HarasHOCTH (DOPM MpeoCTaBIsIEMONM HHPOPMAITUH;

4) nocTynHOCTh MH(pOPMAIIH;

5) onepaTUBHOCTb NMPEAOCTABICHUS UHPOPMALIUK;

6) akTyaJbHOCTh HH(OPMALINH;

7) nmpenocrtaBienue nHdopmaru Ha 0€3B03ME3THON OCHOBE.

5. Ilpu mpepocTaBieHMM MYHULMIAIBHONW YCIYT'M 3asBUTENIO MPEIOCTABISAETCS
uHdopmarus o:

1) mMecte HaxOXACHUSA M Tpaduke padOTHl AAMHHUCTPAIMM, BKJIHOYas MECTO U
rpaduk mpuema 3amnpocoB (3asBICHHI) Ha MPEIOCTaBICHWE MYHUIMMAIBHBIX YCIyT U
MHBIX JOKYMEHTOB (MH(pOpMaIK), HEOOXOIUMBIX JJIsl PEJOCTABICHUS MYHUIIUTIAIBHON
yCIyrH (Jlanee — TOKYMEHTBI);

2) HAMMEHOBaHUU JOJKHOCTH, (paMUIMHM, HMEHH, OTYeCTBE (NIPU HAIUYUHU)
MYHUIUOAIBHBIX — CIY)KAllUX  aAMUHUCTPALIMKM, OPraHU3YIOIIUX  MPeOCTaBICHUE
MYHUIUNATBHON YCIYru (Jajee — MYyHUUUIAJIbHBIE CIY)Kalllu€) M HMX KOHTaKTHBIX
tenedonax;

3) MOYTOBOM ajpece, ajapecax dJIEKTPOHHOW MOYThI, O(UIMATBLHOTO cailiTa B
MH(OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT» agMuHucTpanuu (nanee —
o(HUIINAIBHBIA CANT);

4) mepeyHe NMPEeAOCTaBISIEMbIX MYHUIMIAIBHBIX YCIYT, CPOKaX IMPeIOoCTaBICHUS
MYHHIIMIIATBHBIX YCIYT, YCIOBUSIX B3UMAHUS IJIAThI 32 MPEIOCTABICHNE MYHUIIUIATIBHBIX
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yCIIyT, pa3Mepe TakoW TUIaThl, €CIM MYHUILUIAIbHAS yCIyra MPeIoCTaBIAETCSA 3a CUET
CPEICTB 3asBUTEIIS,

5) mepeune JokyMmMeHTOB (oOpasliax UWX 3amojHeHus) W uH(pOpMaIuy,
HEOOXOIUMBIX ISl TOJMYYCHHs] MYHHUIIUIAIBHOM ycIyrn U Qopmax ee MpeacTaBICHUS
(oTOenbHO IS KaX A0 MyHULMIIAIBbHOM YCIYyTH);

6) mopsiake 00KaaoBaHMS PELICHUH M JAeWcTBUN (Oe3AeHCTBHS) aIMUHUCTPALINH,
€€ JIOJDKHOCTHBIX JIUI] U MyHUIIMTAJIBHBIX CITYKaIlUX.

6. Undopmanus o MyHUIIMITAIBHON yCITyTe MPEeA0CTaBIIAECTCS MMOCPEICTBOM:

1) reneoHHOM CBS3M;

2) ourmanbHOTO CaiiTa;

3) pasMerieHuss Ha WHPOPMAIMOHHBIX CTEHJAX WM HWHBIX HMCTOYHHKAX
UH(OPMHUPOBAHUS B TOMEIIEHUAX aAMUHUCTPALINH;

4) myOnmKaIuii B CpeIcTBaX MacCcoBOM HHPOPMAIINY;

5) Iloprana rocyaapCTBEHHBIX W MYHHULIMNAIBHBIX YyCIyr ((QyHKUMN) ropoaa
MOCKBBI;

6) WHBIX CHOpPaBOYHO-WH(DOPMAIMOHHBIX MaTEpPHAIOB (JIMCTOBOK, OpOIIIOP,
OYKJIETOB | JIp.).

7. Ilpu nuuHOM MoAaye 3asBUTENEM B aIMUHHCTPAIUIO JOKYMEHTOB, 3asSBHUTEIH
MH(POPMHUPYETCS O CPOKaxX U MOPAJKE PacCCMOTPEHUS JTOKYMEHTOB, a TaKXe O MOpSIKe
MOJIy4eHUS JOKYMEHTA, TTOATBEP>KIAIOIIETO MPEA0CTAaBICHUE MYHUIIUTIATLHON YCIYTH.

8. C MoMeHTa mpeAcTaBieHUS JOKYMEHTOB 3asBUTENIb MMEET MpaBO B Yachl
npuemMa oOpaTUThCS JJI MOTydeHus: nHGOopMaIuu 00 Tane pacCMOTPEHUS JOKYMEHTOB.

9. 3asBUTENSAM MOTYT OBITH MPEJOCTABJICHBI CIEIYIONUE KOHCYIbTAUU (JIMYHO B
ycTHOW (opme, B mucbMeHHOW ¢dopme wid 1o TenedoHy) O MpeAoCTaBICHUH
MYHUITUTIATBHBIX YCITYT:

1) o mpaBOBBIX aKTax, PETJAMEHTHPYIOIIUX MPEIOCTABICHNE MYHHUIUMATHHON
YCIyTH;

2) o JpokymeHTax (MH(pOpMalMH), MPEAOCTABICHUE KOTOPBIX HEOOXOAUMO s
MOJly4YeHUs] MYHHIMIAIBHBIX YCIYr, a TaKke O JAOKyMeHTax (uHbopMainuu) s
MPEIOCTABICHUS MYHUIIMMATBHONW YCIYTH, peHmIeHHEe O TMPEACTAaBICHHH KOTOPBIX
3asBUTENb IPUHUMAET CAaMOCTOSITENILHO;

3) 006 aapece, rpaduke padOTHl AAMUHUCTPALTUH;

4) o rpaduke mpuemMa JOKYMEHTOB W BBIJIaYW JIOKYMEHTOB, TOJTBEPKIAIOITUX
MPEI0CTaBICHNE MYHUITUTIATBHON YCIIYTH,

5) o mopsiike 00KaTOBaHUS PEIICHUH U neiicTBuid (0e31eHCTBHS) aIMUHUCTPALIHH,
€€ JIOJDKHOCTHBIX JIUI] MU MyHHUITUTIAIBHBIX CITYKaIUX.

10. KoncynbpTanuu u mpeloCcTaBiICHUE 3asBUTENISIM B XO0J€ KOHCYJIbTAIui ¢Ghopm
(671aHKOB) TOKYMEHTOB SIBJISIIOTCS 0€3BO3ME3THBIMHU.

11. B ciydae eciu Jy1sl KOHCYJIbTAllUKU TPEeOyEeTCs MPOJO0JDKUTENIbHOE BpeMs (bosiee
30 MUHYT), 3asBUTEII0 MOXET OBITh TMPEIIOKEHO OOpaTUTHCS 3a HEOOXOAUMOMU
uHpoOpMalMel B MUCbMEHHOM BHJE JMOO HAa3HAYeHO APYroe yAoOHOe A 3asBUTEIS
BpEMS 171l YCTHOTO KOHCYJIbTUPOBAHUSL.

12. B wmectax mnpuemMa JOKYMEHTOB HWHpopMmanus Juisl 3asiBUTENS O
MPEIOCTABICHUU MYHUIIMIAIBHBIX YCIYT pa3MemiaeTcss Ha WH(GOPMAIMOHHBIX CTEHAAX
WJIM MHBIX UICTOYHUKAX WH()OPMUPOBAHHS.
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TpeGoBanus K JIOKyMEeHTaM M HH(OPMALMHU, HEOOXOAUMBIM
AJS IPeA0CTABJIEeHHUSI MyHUIIMNIAJIBHOM YCIyTH

13. Ilepeuenp nOKyMeHTOB (MHGOpPMAIUH), HEOOXOIUMBIX Ui MPEAOCTABICHHUS
MYHULMIIATBHOM YCIIYTH, YCTAaHABIMBAETCS PEIVIAMEHTOM U SIBJISIETCA UCUEPIBIBAIOLIIM.

14. ®opwma 3ampoca (3asBieHUs) yTBepKaaeTcs periameHToM. Ilpu paspadotke
dbopmbl 3ampoca (3asBICHHS) TpeAyCMaTPUBACTCS HAIWYME B yKa3aHHOH (opme Bcex
PEKBU3UTOB, TpPeOyEeMbIX [JIsi TMPEJOCTABICHUS MYHHULMIAIBLHON YCIYTH, KOTOpBIE
3asiBUTENb JIOJDKEH 3aMOJHUTH (YKa3aTh), a TAKXKE COIJIacHe 3asiBUTENS HA 00pabOTKy ero
NEPCOHANIbHBIX JJAHHBIX.

15. B ciydae ecnu ajig OpelOCTaBICHUS MYHUIMIAIBLHOM yCIyru HeoOXoauma
00paboTKa NepPCOHANBHBIX JIAHHBIX JIMIIA, HE SIBJSIONIETOCS 3asBUTENIEM (32 UCKITIOUECHHUEM
JUI, TPU3HAHHBIX B YCTAHOBJICHHOM TOpPSAKE OE3BECTHO OTCYTCTBYIOIIMMH, U
Pa3bICKMBAEMBIX JIMI], MECTO HAXOXIAEHUS KOTOPBHIX HE YCTAHOBJIEHO YIOJIHOMOYEHHBIM
denepalbHBIM  OPraHOM  MICTIOJIHUTENILHOW  BJIACTH), M €CIIH B COOTBETCTBHH C
(denepanbHBIM ~ 3aKOHOM  OOpa0OTKa  TaKUX  MEPCOHAIBHBIX  JAHHBIX  MOXKET
OCYUIECTBJISATBCA C COIJIacCHsl YKAa3aHHOTO JIMIA, MpU OOpalleHHH 3a MOJyYEeHUEM
MYHULUNAIBHOM yCIYyTH 3asBUTENb JOMNOJHUTEIBHO MPEIOCTABISET JIOKYMEHTHI,
MOATBEPKIAIOIINE TMOJYYEHUE COIVIACHS YKAa3aHHOTO JIMIA WJIA €ro 3aKOHHOIO
npeacTaBuTeNs (JIMia, UMEIOIIETO MPaBO MPEACTaBIATh UHTEPEChl (PU3NYECKOTO JIUIa B
COOTBETCTBUH C 3aKOHOJATEIBCTBOM) Ha 00pabOTKY MEPCOHANBHBIX JIaHHBIX YKa3aHHOTO
T,

16. IlpencraBnsiemble 3asBUTENIEM JOKYMEHTHl (MHGOpMainus) Ha OyMa)KHOM
HOCHTEJIE JTOJDKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:

1) He UMETh MOAYHNCTOK U UCIIPABIICHHUIN TEKCTA;

2) He UuMETh MOBPEXACHUI, HAIUYUE KOTOPHIX HE TO3BOJISIET OJHO3HAYHO
MCTOJIKOBATh X COJIEPKAHUE.

17. Komuu JOKYMEHTOB, HE 3aBEpPEHHbIC HOTaApUYCOM, MPEICTABISIOTCS
3asIBUTEJIEM BMECT€ C OpHUTMHaJaMU JIOKYMEHTOB, €CIM HWHOE HE YCTaHOBJIEHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

18. JlokyMeHTHI, BbIIaHHBIE KOMITIETCHTHBIMU OpraHaM{ WHOCTPAHHBIX TOCYIapCTB
U TIPEACTABJICHHBIC 3asBUTENIEM JUIsl TIONYUYCHUS] MYHUIIUIIAIIBHON YCIIYTH, JTIOJKHBI OBITH
JErajinu30BaHbl, €CJIM HMHOE€ HE NPEAYCMOTPEHO MEXKIYHApOAHBIMU JOTOBOpPaMU
Poccutickon @enepanuu, U NeEPEBEICHBI HA PYCCKUU A3BIK. B cilyyasx, mpeayCcMOTPEHHBIX
dbenepalibHBIMA ~ 3aKOHAMM, BEPHOCTh TEpeBOJa JOJDKHA OBITh  HOTapHAIBHO
YAOCTOBEPEHA.

19. B cnydae ecnd JOKYMEHTHI TOJAIOTCS 4epe3 MPEeACTaBUTENS 3asiBUTEINS,
JOJKEH  OBITh  TPENCTABICH  JOKYMEHT, TMOATBEPXKIAIOIMMUA  TMOJTHOMOYHS  Ha
OCYUIECTBIICHUE NEUCTBUM OT UMEHU 3asIBUTEIIS

1) odopmiieHHass B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii denepannu
JOBEPEHHOCTD (1 (PU3NYECKUX JIUIL);

2) odopmIIeHHas B COOTBETCTBHHU C 3aKOHOJATeIbCTBOM Poccuiickoit deaeparun
JOBEPEHHOCTh, 3aBEpEHHAs Medarbio (IpU HAJIWYUHK) 3asiBUTENS M TOJANHUCAHHAS
PYKOBOJIUTENEM 3asiBUTENS WM YINOJTHOMOYEHHBIM 3TUM PYKOBOAMUTENEM JMLOM (s
IOPUINYECKUX JIUIT);
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3) Komusl pelIeHrs: O Ha3HAaYeHUH Wik 00 u30panuu Jubo0 MpukKa3a 0 Ha3HAUCHUU
(M3UYECKOTO JHIA Ha JOHKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (PU3UIECKOE JIUIIO
oOnagaeT mpaBoM JCHCTBOBATh OT UMEHH 3asBUTENS O€3 JOBEPEHHOCTH.

CraryC W TOJHOMOYHS 3aKOHHBIX MPEICTABUTENICH 3asBUTENI — (DU3UIECKOTO
JIUIIA TIOITBEPKAAIOTCS JOKyMEHTaMU, MPETyCMOTPEHHBIMU (eIepaTbHBIMU 3aKOHAMH.

20. 3agButenp MNpu OOpaAIICHWH 3a TIOJYYECHHEM MYHHIIUIAIBHON YCIyTH
NPEJCTABISACT JOKYMEHT, YAOCTOBEPAIOUIMM €ro JMYHOCTh B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

Y 1ocToBepeHne JIMYHOCTU IpaKJaHUHA, HE JOCTUTIIETO Bo3pacta 14 jietr, MOXeT
OBITh TIPOM3BEACHO €ro 3aKOHHBIMU TMPEACTaBUTEIAMH (JIUIAMHU, WUMEIOIIUMHU TMPaBO
IPEACTaBISATh €r0 MHTEPEChl B COOTBETCTBUH C 3aKOHOIATEIILCTBOM ).

TpeGoBanus k npueMy (MOJy4eHHIO) U PerHCTPALMHU JOKYMEHTOB

21. JInst momy4eHus] MyHUITUTAIBHON YCIIyTH 3asiBUTENIb MOXKET:

1) BpyunuTh JOKYMEHTHI JUYHO MYHUIUIAIBHOMY CIYXalIeMy, OTBETCTBEHHOMY
3a npueM (IOJIyYeHHE) U PETHCTPALIUIO IOKYMEHTOB,;

2) HampaBUTh JOKYMEHTHl IO IIOYTE, B CIIy4ae, €CJId 3TO MNPEeayCMOTPEHO
COOTBETCTBYIOIIUM PErVIAMEHTOM.

22. OcHOBaHHMEM JUIsl Hayajia TpPEIOCTaBICHUS MYHUIIMITAIBHOW YCIYTH, €CIU
MHOE HE IpPEeNyCMOTPEHO IMPAaBOBBIMM akTaMHu Poccuiickoil Penepanuu, NpaBOBBIMU
akTamu ropoga MOCKBbI, MyHULIUITAJIbBHBIMH HOPMATUBHBIMHA IIPAaBOBBIMU AKTaMH, B TOM
YUCJIE  PErNIAMEHTOM, SBISICTCA  IIOCTYIUIEHHE OT  3adBUTENsSI  JOKYMEHTOB B
aIMUHHCTPALIHIO.

23. B ciiydae ecnu MHOE HE IPETYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMHU aKTaMH
Poccuniickoit ®enepannn, HOPMAaTHBHBIMU ITPABOBBIMM aKTaMM Topoaa MOCKBBI,
MYHULUNAIBHBIMU ~ HOPMATUBHBIMU  NPABOBBIMH  aKTaMH CPOK  MPEIOCTAaBICHUS
MYHUIUTNATBHOW YCIYTrd HAUMHAET UCUHUCIIATHCS Ha CIEAYIOMINI pa0ounii 1eHb Mocye THs
perucTpauuu JTOKyMEHTOB. B ciydae mpefocTaBiieHHs] MyHHIMNAIBHONW YCIYTM B JE€Hb
oOpalieHusi CpoK MPEeAOCTaBICHUS MYHHUIMNAIbHOW YCIYTM HAYMHAET HUCUUCISATHCSA C
MOMEHTa PETUCTPaIHU JOKYMEHTOB.

24. MyHUIMMATBHBIN CITy)Kallluii, OTBETCTBEHHBIM 3a mpueM (TOJydeHHE) U
PETHCTPALIMIO TIOKYMEHTOB, IIPH IMOJIYYEHUU JOKYMEHTOB!

1) ycraHaBnuMBaeT mpeaMeT JOKYMEHTOB, U MPHU JIUYHOM OOpaIlieHUU 3asBUTEIIS, —
JUYHOCTD 3asIBUTEIIS,

2) mpoBepsieT MpelICTaBICHHbIE JOKYMEHThl Ha COOTBETCTBHE TPEOOBAHUSM,
YCTaHOBJICHHBIM HOPMATHUBHBIMM TMpPaBOBbIMM akTtamu Poccuiickon ®enepanuu,
HOPMATHUBHBIMU MIPABOBBIMH aKTaMu ropojia MOCKBbI, MyHUIIUTIATbHBIMA HOPMATHUBHBIMU
MPaBOBbIMU aKTaMU K O(OPMIICHHUIO TAKUX TOKYMEHTOB, HACTOSIIUM TpeOOBaHMSIM H
TpeOOBaHUSIM pErIaMeHTa.

25. Ilpm Hamuuuum  HEOOXOIUWMBIX JOKYMEHTOB JUIsi  NPEJAOCTaBJICHUS
MYHUIUMNATBHOM  yCIyTM W COOTBETCTBMM HUX TpeOOBaHUSIM, YCTAHOBJIEHHBIM
HOPMATUBHBIMU  IIpaBOBbIMU  akTaMu Poccuiickor ®denepanuu, HOPMAaTUBHBIMU
MPaBOBBIMM aKTaMU TOpojJa MOCKBBI, MyHUIIMNAJIbHBIMH HOPMATUBHBIMU MPABOBLIMU
akTaMi K O(DOpPMIICHHIO TaKUX JOKYMEHTOB, HACTOSIIIUM TpeOoBaHUSM U TpeOOBaHUSIM
perjiaMeHTa, MYHULMNAIbHBIN CIIyXalluid, OTBETCTBEHHBIA 3a TpueM (MOJIYy4YEHHE) U
PErHCTPALUIO TOKYMEHTOB:
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1) B cmyyae TMYIHOTO OOpaIeHUs 3asIBUTEIIS:

a) €CIM TPENCTABIICHBl KOMUU  HEOOXOIWMBIX  JTOKYMEHTOB,  CBEpPSET
MIPEJCTABIICHHBIC SK3EMIUISIPhl OPUTUHAJIOB U KON JOKYMEHTOB, JIeJIa€T HA HUX OTMETKY
00 UX COOTBETCTBHMM MOJJIMHHBIM 3K3EMILISIPaM, 3aBEpPSCT CBOECH MOAMUCHIO C YKa3aHHEM
JTOJDKHOCTH, (paMuiInKM, UMEHHM M OT4decTBa (IIPW HAJIWYWHK), BO3BPAIIAECT OPUTHUHAIIBI
JOKYMEHTOB 3asiBUTEINIO, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBeIMU akTamu Poccuiickonn denepanyu, npaBOBbIMU aKkTamMu ropojaa MOCKBBI U
MYHULANIAIbHBIMUA HOPMATUBHBIMHU IPABOBBIMU aKTAMU;

0) eciay KOMMM HEOOXOJUMBIX JOKYMEHTOB HE MpPEACTAaBJICHBI, OCYIIECTBISET
KOMMPOBAHUE JOKYMEHTOB, JEJAaeT Ha HUX OTMETKY 00 WX COOTBETCTBUU IOJJIMHHBIM
AK3EMIUISIPAM, 3aBepsSET CBOCH MOMAMMUCHIO ¢ YKa3aHUEM JODKHOCTU, (paMUINK, UMEHU U
ordyecTBa (IpU HAJIWYMM), BO3BpAIllla€T OpPUTHMHAIBI JOKYMEHTOB 3asBUTENIO, 3a
HCKJIIOYEHHUEM CJIy4aeB, MPEIyCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU  aKTaMHU
Poccuiickonn ®denepanyu, mpaBOBBIMUA aKTamMu ropoaa MOCKBBI M MYHHUIMIIAIBHBIMA
HOPMAaTHUBHBIMH NIPABOBBIMU aKTaMU;

B) BHOCHT 3allCh O IPHEME JOKYMEHTOB B YKypHaJ PETHCTPAIMH JIOKYMCHTOB;
CpPOK pEerucTpaluv JOKYMEHTOB HE JOJDKEH IMpeBbIIaTh 15 MUHYT ¢ MOMEHTa HX
MPEJICTABIICHUS 3asBUTEIIEM;

I') Ha JIOKYMEHTax yKa3bIBaeT ATy MOJy4YeHHs, CBOM (HaMUIINIO, UMSI U OTYECTBO
(Tpu HaTUYKK) U 3aBEPSIET JIUYHOU MOAMKUCHIO;

1) ohopMIIIET B JBYX OK3EMIUISIpaX PACIUCKy B TOJYYCHUH JIOKYMECHTOB U
3aBepsET JUYHON NOAMUCHIO KAl SK3EMIUISP PACIUCKH;

€) TmepenaeT 3asBUTENI0 Ha MOAMKUCH 00a HSK3EMIUIApA; TEPBBIA SK3EMILISP
paclUCKA B TMOJYYEHHH JOKYMEHTOB OCTAaBISIET Y 3asABUTENS, BTOPOM 3K3EMIUISP
pacnucKku TMpuodImaeT K JokyMmMeHTam. [lpu momydeHuu pe3ynbrara MNpeoCTaBICHUS
MYHULIMNATBHON yCIYTd, 3asBUTEIb CTABUT JIMYHYIO MOAMKUCH (C pacmmgppoBKOH
dbamuiny, UMEHH, oTuecTBa (NP HAJIWYMU) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
AK3EMILISIPA);

) TMepelaeT MPUHSATHIA KOMIUIEKT JOKYMEHTOB MYHHUIIMIAIBLHOMY CIYyKaIlleMy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B cily4ae MOJIy4YeHHs JOKYMEHTOB M0 MOYTeE:

a) BHOCHT 3aIllUCh O NpHUEME JOKYMEHTOB B JKypHAJI PETUCTPAIMH TOKYMEHTOB;
CPOK PEerucTpauu J0KyMEHTOB HE JOJKEH MPEBBIIIATh OJHOTO pabodero AHS ¢ MOMEHTA
€ro MOJYyYEeHUS] OT MyHUIIUMIIAILHOTO CIIYKalIero, OTBETCTBEHHOIO 32 JEJIONPOU3BOACTBO;

0) Ha TOKYMEHTax yKa3bIBaeT JaTy MOJY4YCHHs, CBOM (HaMUIIHIO, UMSI U OTYECTBO
(TIpy HATMYKK) U 3aBEPSIET JINYHON MOAMUCHIO;

B) odopMisieT B JBYX OSK3EMIUIIpax pPACIUCKy B IOJYYEHUH JAOKYMEHTOB H
3aBEPSIET JUYHOM MOINKUCHIO KAXKABIN YK3EMILISP PACIIUCKY,

r) nepenaer o(popMIICHHBINA SK3EMIUISIP PACIMCKA MYHHITUIIAILHOMY CIIY>KallleMy,
OTBETCTBEHHOMY 3a JI€JIONPOM3BOJICTBO, I OTIPABKU MO IMOYTE B TEYEHUE OJHOIO
pabouero AHS MOCJE AHSI PETUCTPALMH JOKYMEHTOB,;

1) ”HGOPMHUPYET 3asBUTEIIA O CPOKAX U CIIOCO0aX MOJyYEeHHs TOKYMEHTOB U (MJIH)
nH(popMaIuu, TOATBEPKAAIOIINX PE3YJIbTaT MPEAOCTABICHNUS MYHUITUTIATLHON YCIIYTH;

¢) mepenaeT MPUHATHIA KOMIUIEKT JOKYMEHTOB MYHHIMIAIBHOMY CIIyXKaIleMy,
OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

26. 3asBUTEIO0 OTKA3bIBACTCA B MPUEME JTOKYMEHTOB, NMPU HAIWYUU CIEAYIOIINX
OCHOBAHUU:
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1)  mpeacraBieHHblE ~ JOKYMEHTHI  HE  COOTBETCTBYIOT  TpeOOBaHUSM,
YCTAHOBJICHHBIM HOPMATUBHBIMH IIpaBOBbIMM akTamu Poccuiickon  ®enepanmu,
MIPaBOBBIMU aKTaMH Topoja MOCKBBI, MyHULMIIAJbHBIMU HOPMATHUBHBIMH IPAaBOBBIMHU
aKTaMu, HacTOSIIUM TpeOoBaHUSAM, PErIIaMEHTOM;

2) mpencTaBiICHHbIC JOKYMEHTHI YTPATUIN CHITY (JaHHOE OCHOBAaHUE MPUMEHSETCS
B CIIy4asX HCTEYECHUS CpPOKa JEUCTBUS JOKYMEHTA, €CIM CpPOK JACUCTBUSA JTOKyMEHTa
yKa3aH B CaMOM JOKYMEHTE JMOO ONpEIENIEH 3aKOHOAATEIbCTBOM, a TAaKXKE B HHBIX
CiIy4asiX, IpelyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoil Penepannu, MpaBOBBIMU
aKTaMu ropojia MOCKBbI, MyHHUIIUTIAIEHBIMH [TPABOBBIMH aKTaMH);

3) 3asgBUTENEM INPEICTABICH HETOJHBI KOMIUIEKT JOKYMEHTOB, yKa3aHHBIX B
periJaMeHTe B KauyecTBE JOKYMEHTOB, MOMJIEXKAIIUX OO0A3aT€IbHOMY IPEICTABICHUIO
3a5IBUTETIEM;

4) TpencTaBICHHbIE JIOKYMEHTBI  COJEP)KAT  HEJOCTOBEpHblE H  (WJIM)
MIPOTUBOPEUYHUBBIE CBE/ICHHUS;

5) mojaya JOKYMEHTOB OT UMEHU 3asIBUTENS HE YITOJIHOMOYEHHBIM Ha TO JIULIOM;

6) oOpamenue 3a MPEAOCTAaBICHHEM MYHHUIMIAIBHON YCIyrW JHIla, He
ABJISIFOLIETOCS IOJIy4YaTeIeM MYHULMIIAJIBHON YCIYTH B COOTBETCTBUU C PETJIAMEHTOM
(IaHHOE OCHOBAHHME HE NPHMEHSETCA B CIy4Yae €ClId B COOTBETCTBUM C PETJIAMEHTOM K
3asBUTEIIIO MPEABABISAETCS TpeOOBaHME O HAJIMYMM CIIELMATIbHOIO IpaBa, MOATBEPIAUTH
HAJTMYME KOTOPOTO BO3MOXKHO TOJIBKO B TIpoIiecce 00pabOTKH IOKYMEHTOB);

7) oOpaieHue 3asBUTENS 32 MYHULMIAIBHOW YCIYyroil B aJMHMHUCTPALMIO, HE
MIPEIOCTABIIAIONIYIO TPEOYIOLIYIOCS 3aIBUTEII0 MyHULIUIIAJIBHYIO YCIIYTY;

8) UHBIX OCHOBAHUM, YCTAaHOBJIEHHBIX PETJIAMEHTOM.

27. llepeueHb OCHOBaHUI AJIs OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MYHULMIIAIBHOW YCIYI'M, YCTaHOBJICHHBI pErJIaMEHTOM, SIBIIAETCS
MCYEPIIBIBAIOIINM.

28. Ilpy HanmMuuu OCHOBAHMI 71l OTKa3a B IpUeMe TOKYMEHTOB, MyHUIIUTIATbHBIN
CITy’allHil, OTBETCTBEHHBIN 3a MpUeM (IIOJYyYEHHE) U PETUCTPALUIO TOKYMEHTOB!

1) B cityyae TU4HOTO OOpalleHust 3asiBUTEIIS:

a) yBeJIOMJISIET B YCTHOW (hopMe 3asBUTENS O HAJIMYMKU OCHOBAHWUW JJII OTKa3za B
nprueMe JOKYMEHTOB, OOBSICHSIET EMY COJEP/KaHHUE BBIBICHHBIX HEIOCTATKOB, ITpeaJiaraeT
IIPUHATH MEPBI 110 UX YCTPAHEHHIO, BO3BPALAET 3asIBUTEIIO TOKYMEHTHI,

0) B ciiydae TpeOOBaHUS 3asIBUTEIIEM MPEIOCTABICHUS €My MUChbMEHHOTO PEIICHUS
00 OTKa3e B pueMe JJOKyYMEHTOB (Jjajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIIHCh O IPHUEME JIOKYMEHTOB B KypHaJl PETUCTPALMU JOKYMEHTOB;

oopmiiieT W TOANMCHIBAET B JBYX OJK3EMIUISIPAX MOTHBHPOBAHHBIA OTKa3 C
yKa3aHUEM IIPUYMH OTKa3a B IpHEME TOKYMEHTOB (Jajiee — MpUYMHA OTKa3a B IPUEME);

BbIJAET (HAIPABJISAET) 3asBUTEIO MEPBBIN 3K3EMIULSIP MOTUBUPOBAHHOIO OTKAa3a B
CPOK, YCTAHOBJICHHBIN pErjJaMeHTOM. BTOpoil 3K3eMIUISIp MOTHBUPOBAHHOIO OTKa3a C
MOJAMKCHIO 3ai4BUTENS O MOJIYYEHUH (C OTMETKOM O crnocoOe HarpaBleHUs pEeLIeHUs
3asIBUTENI0) OCTAETCA Ha XpAHEHUH B aJIMUHUCTPALIUH;

BHOCUT 3amuch OO0 OTKa3e B MpUEME JOKYMEHTOB B >KypHaJl PErucTpaluu
JOKYMEHTOB,

2) B ciyyae MoJty4eHust JOKYMEHTOB I10 ToYTe:

a) BHOCHUT 3aIllUCh O MPHEME JOKYMEHTOB B JKypHAJ PETUCTPAIUU JOKYMEHTOB;
CPOK perucTpaiuu JOKYMEHTOB HE JOJKEH MPEBbIIIATh OJJHOTO paboyero JIHS ¢ MOMEHTa
€ro MOJIYYeHHs] OT MyHULIMIIAJIBbHOT'O CIIy>Kalllero, OTBETCTBEHHOTO 3a JAEJIONPOU3BOJICTBO;
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0) odbopmisieT M TOMNUCHIBAET MOTHBHPOBAHHBIM OTKAa3 C yKa3aHUEM MPUYNH
0TKa3a,

B) mepemaeT OG(OPMIICHHBI MOTHUBHUPOBAHHBIM OTKAa3 U IIPEICTABIICHHBIC
3asIBUTEJIEM OPUTUHAIBI JOKYMEHTOB MYHUIIUITAIIGHOMY CITYXKalleMy, OTBETCTBEHHOMY 3a
JIEOTIPOU3BOACTRO, ISl OTIPABKH IO MOYTE B TEUCHHE OAHOTO paboyero JAHS MOCHe AHS
pEeTUCTpaIiK JOKYMEHTOB,

I) BHOCHUT 3alliCh O BbIJade (HAMPaBICHWH) MOTHBHPOBAHHOTO OTKa3a B
COOTBETCTBYIOIINHN KypHAI PETUCTPAIIUU JOKYMEHTOB.

29. B periiaMeHTe ycTaHaBIMBACTCS MIPABO 3asIBUTEIIS OTO3BATh TOKYMEHTHI.

30. lns oxumaHus odepeir, BO3MOKHOCTH O(OpPMIIEHHUSI TOKYMEHTOB OTBEICHBI
MECTa, OCHAIIICHHBIE CTYJIbsIMH, CTOJIAMH (CTOMKaMH) C HAJTMYUEM MUCYeH Oymaru, pydex,
0JIAaHKOB 3aIIPOCOB (3asBJICHUH ).

TpedoBaHus K yueTy JOKYMEHTOB

31. VYder MAOKYMEHTOB OCYIIECTBISCTCS MYHHUIIUIAIBHBIM  CITY)KaIlUM,
OTBETCTBEHHBIM 3a TIpHeM (TTOJYYEHUE) W PETUCTPANHIO JTOKYMEHTOB, ITOCPEIACTBOM
BEJICHUS XypHAaJIa PETUCTPAIIMU JOKYMEHTOB Ha OyMa)KHOM U DJICKTPOHHOM HOCHTEJIE.

32. XKypHan peructpanuu JOKYMEHTOB COJIEPXKHUT CIIEAYIOIINE O0s3aTelIbHbIe
PEKBU3UTHI MpU paboTe C JOKYMEHTAMMU:

1) mopsiIKOBBINA HOMED;

2) perucTpalioOHHBIN HOMED;

3) naTta v BpeMsi perucTpaluu JJI0OKyMEHTOB,;

4) crioco6 oOpailieHus 3asBUTENs (JIMYHBIN PUEM, TT0UTa);

5) cBenenus o 3asBuUTeNe — aMUIIUS, UMSI, OTYECTBO (TIPU HAJTMYUN) 3asIBUTEJIS;

6) KOHTaKTHBIC JaHHBIC 3asBUTENS (TeaehOH, aIpec IEKTPOHHON MOUYTHI U WHBIE
JIaHHBIC);

7) HaMMEHOBAHUE MPEAOCTABIIEMON MYHUITUTIATLHOW YCITYTH;

8) mepeveHb MPEICTABIICHHBIX 3asiBUTEIIEM JTOKYMEHTOB (C YKa3aHUEM PEKBU3HTOB
COOTBETCTBYIOIINUX JOKYMEHTOB);

9) nmomKHOCTh, (aMWIKs, HWMS, OTYECTBO (IIPH HAIWYMH) MYHHUIIUIAIBHOTO
CJTy’aIlero, OTBETCTBEHHOTO 3a IIPpHeM (ITOTyYEHUE) U PETUCTPAIINIO JOKYMEHTOB;

10) nmomkHOCTb, (haMuius, WM, OTYECTBO (TP HAIMYMHM) MYHHIIMIIATBHOTO
CITy’aIlero, OTBETCTBEHHOTO 32 00pa0bOTKYy TOKYMEHTOB,

11) mata (aKTHYECKOTO MPEIOCTABICHUS 3asIBUTEIIO Pe3ybTaTa MpPea0CTaBICHHS
MYHUITUTIATBHOU YCITYTH,

12) TekyIMii CTaTyC pacCCMOTPEHHS TOKYMEHTOB:

«3apEeTUCTPUPOBAHOY;

«OTKa3 B pETUCTpallMM» — O3HA4YaeT, 4YTO 3asBHUTEII0 OTKAa3aHO B TpUeMe
JTIOKyMCHTOB,

«Ha UCTIOTHEHUI» — 03HAYaeT, 4YTO AT PACCMOTPEHUE JOKYMEHTOB IO CYIIECTBY;

«TPUOCTAHOBJICHO» — TPH YKa3aHUHM JTOTO CTaTyca OOs3aTeNbHO 3alOJIHSETCS
PEKBU3UT «CPOK, Ha KOTOPBIM IPHOCTAHOBJCHO TIPEIOCTABICHUE MYHHIIMITAIILHON

YCILYTHY;
«OTO3BaHO» — YKA3bIBAETCS, €CJIM JIOKYMEHThI OTO3BAHBI 3asIBUTEIIEM;
«pEILICHO TOJIOKUTEIBbHO» — O3HAYaeT, uYTO 3adABUTEII0 MPEJOCTaBJICHA

MYHHUIUIIAIbHAS YCIIyTa;
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«OTKa3aHO» — O3HA4YaeT, 4YTO 3asABUTENI0 OTKAa3aHO B MPEIOCTABICHUU
MYHUITUTIATBHOUW YCIIYTH,

13) nara u3mMeHeHus cTaTyca paCCMOTPEHHUSI TOKYMEHTOB;

14) cpok, Ha KOTOpPBIA MPUOCTAHOBIEHO MPEAOCTABICHUE MYHHUIIMIAIBHON
yCIIyTH,;

15) damunus, uMs, otdecTBO (NP HAIWYMHU) MYHHUIUITAIBHOTO CITY>KaIlero,
BBIJIAaBIIETO  (HANpPABUBIIETO) 3asgBUTEII0 JOKYMEHTbI W (Wiau) uHOOpMAaIHIO,
NOJTBEPKAAIOLIUE PEIOCTABICHUE MYHUIIUTAIBHON YCIIYTH.

33. Kypnan perucrtpanuyd JOKYMEHTOB Ha OyMa)XHOM HOCHTENIE — 3TO KHHUra
yuera, 3arlojIHEHHAas  BpPYYHYIO, B  TBEpJIOM  IepervieTe, MPOLIHYpOBaHHas,
NpPOHYMEpPOBaHHAs, 3aBEpeHHass  MOAMHMCHI0O  TJIaBbl  MYHHULMIAIBHOTO  OKpyTa
JloporoMusioBo (jajnee — TJiaBa MYHUIMIIAJBHOTO OKpPyra W CKpEIUICHHas MeYaThio
aIMUHUCTPAIIHH.

OmuOKy B 3aMHCSIX UCTIPABISAIOTCS MyTeM 3aUepKUBAHUS HETIPABUIHHOM 3aIHCH C
yKa3aHWEeM TPAaBUIBHOW pEJaKIMKW M 3aBEPEHUEM IMOMANUCHI0 JOLKHOCTHOTO JIKIA
(MyHUIIMTIAIBHOTO CITY’KaIller0) aAMUHUCTPAILlMU, BHECIIETO HCIPABICHUS, C yKa3aHUEM
ero JOJDKHOCTH, (amMunuu, uWMeHH, orTdectBa (mpu Hamuuuu). Vcnonb3zoBaHue
KOPPEKTUPYIOIIUX CPEACTB JAHOO 3aMeHa CTPAHHUIl B )KypHAJIE PETUCTPALUU TOKYMEHTOB
HE JIONyCKaroTCsl.

34. Ilpu mnoayyeHUM  JOKYMEHTAa, MOJITBEPXKIAIOLIEr0  IPEeAOCTaBICHUE
MYHUIIUTIATIBHOM yCIyTH, HA PYKHU 3asBUTEb CTABUT JUYHYIO MOAMUCH (C pacim@poBKOM
(bamuiIMM, UMEHH, OTYecTBa (P HAJIMYUHU) B COOTBETCTBYIOLIEH CTpPOKE 3ampoca U B
rpade xxypHaJla perucTpalyy JOKyMEHTOB Ha OyMa)KHOM HOCHUTEIE.

TpedoBanus k 00padoTKe TOKYMEHTOB

35. OcHoBaHMeM 1751 Havaja MPOLEAYPHI SIBISETCA MOTyYeHUE MYHUIIUTIATBHBIM
CIIy’KallM, OTBETCTBEHHBIM 3a O0paOOTKYy JOKYMEHTOB, MOJIHOTO IMAaKeTa JOKYMEHTOB,
IIPEICTABIICHHBIX 3aSIBUTEIIEM.

36. MyHUIIMTATBHBIA CTYXKaIIWii, OTBETCTBEHHBIHN 32 00pa0OTKY JOKYMEHTOB!

1) ocymiecTBisieT NPOBEPKY JOKYMEHTOB, MPEICTAaBICHHBIX 3asBUTENIEM, Ha
COOTBETCTBHE TPEOOBAHUAM, MPEABIBISEMBIM K COJCPKAHUIO U OQPOPMIICHUIO TaKHUX
JTOKYMEHTOB HOPMAaTHMBHBIMU NPABOBBIMU akTaMu Poccuiickoii denepaunu, MpaBOBbBIMU
akTamu ropoga MoCKBbI, MyHULIUTIATbHBIMU HOPMATUBHBIMU NTPAaBOBBIMU AKTAMH;

2) Ha OCHOBAaHMM AaHAJIM3a CBEJCHMM, COACpXKAIIUXCI B JOKYMEHTAax,
YCTaHaBJIMBACT HAJIMYME MPABA 3asBUTEIS HA NPEAOCTABICHUE MYHUIUITAIIBHOM YCIIYTH;

3) mnpu BBISIBICHHM OCHOBAHMH ISl TPHUOCTAHOBIICHHUS IPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTA TOTOBUT MPOEKT PELIEHUS] O MMPUOCTAHOBICHUU MPENOCTABICHUS
MYHULIMOAIBHOM YCIYTHM, BU3UPYET €ro M TNEepedacT JIOKYMEHTbl C MPOEKTOM
COOTBETCTBYIOIIETO PELICHUS] TIJIaB€ MYHHIMNAIBHOTO OKpyra. IIpoekt pemenus o
MIPUOCTAHOBIICHUH NPEAOCTABICHUS MYHULUNAIBHOM YCIYTM JIOJDKEH COJEpXkKaTh
MOTHBHUPOBAHHBIC MPUYUHBI IPUOCTAHOBIICHUS MPEIOCTABICHUSI MYHUILIMTIAIBHON YCIYTH,
COOTBETCTBYIOIIIME  OCHOBAaHMSAM  [UJIi  NPUOCTAHOBIIEHHS €€  NPEIOCTaBIICHUS,
MPEAYCMOTPEHHBIM PETIAMEHTOM, & TAKKE CPOK IPUOCTAHOBJIEHUS,

4) npy BBISBICHUM OCHOBAaHUM Il OTKa3a B MOJYYEHUH MYHHIIMIAIBLHON yCIIyTH
TOTOBUT TMPOEKT pEIICHHUs 00 OTKa3e B MPEJOCTABICHUH MYHHIIMMAIBHOW YCIIYTH,
BU3UPYET €r0 U IEPEeNaeT TOKYMEHTBHI C IMPOEKTOM COOTBETCTBYIOIIETO PEIICHUS IJ1aBe
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MYHUIIUTIATBHOTO  OKpyra. IIpoekT pemeHus o0 OTkaze B MPEIOCTABICHHUH
MYHUITUTIATBHOW YCIYyTH JOJDKEH COAEpKaTh MOTHBHUPOBAHHBIE TNPUYUHBI OTKa3a B
MPEIOCTABICHUN MYHHUITUIIAIBLHON YCIyTH, COOTBETCTBYIOIINE OCHOBAHUSAM JIJISI OTKAa3a B
€€ IPEeIOCTaBICHUH, PEyCMOTPEHHBIM PETIAMEHTOM;

5) mpu OTCYTCTBUM OCHOBAaHWH JUIsI OTKa3a B MPEIOCTABICHUN MYHHITUTIAIBHON
YCIIYyTH TOTOBUT MPOEKT PELICHUS O PEIOCTaBICHUU MYHUIIUTIATBHON YCIIYTH U TIepeiaeT
JOKYMEHTBI C MPOEKTOM COOTBETCTBYIOIIETO PEIIEHUs I1aBe MYHHUIIMIAIBHOTO OKpyTa.
[IpoekT pemieHHss O TPEAOCTABIECHWH MYHUILUIAIBHON YCIYIM COJIEPKHUT CBEICHUA,
XapaKTepU3yIOIIKe pe3yabTaT NPel0CTaBICHUS MyHUIIMTIAIBHON YCIIYTH,

37. PernameHTOM MOTYT OBITh YCTaHOBJICHBl OCHOBaHHUS JJII MPUOCTAHOBJICHUS
PEIOCTaBICHUS MYHHUIMIIAJBHOM  yCIyTM, a TaKXe CpPOKH MPUOCTAHOBIICHUS
IPeI0CTaBICHUSI MyHUIIUTIATLHOM YCITYTH.

Cpox mpUOCTaHOBJICHHSI TIPEIOCTABICHUS MYHHUITUTIAIBHONW YCIYTH UCUUCIISCTCS C
JIaThI IPUHATHUS PEIICHHS O TIPUOCTAHOBIICHUH TIPEIOCTABICHUS MYHHUITUIIATLHON YCIYTH.

[IpenocraBieHre MyHUITUTIATLHOW YCIYTH BO30OOHOBIISIETCS HE MO3JHEE pabodero
THS, CIEAYIOIMIeT0 3a JHEM YCTpaHCHWS TPUYWH, CTaBIIMX OCHOBAaHWEM IS
MIPUOCTAHOBIICHUS TPEIOCTABICHUS MYHHUITUIATLHON YCIIYTH. 3assBUTENh HHOOPMHUPYETCS
0 BO300HOBJICHWH TPEIOCTABICHUS MYHHUIIUIIAILHOW YCIYTH CIOCOOOM, YKa3aHHBIM B
3anpoce (3asBJICHUN).

38. Ilepeuenb  OCHOBaHMI  JJIi  TMPUOCTAHOBIEHUS  TMPEJOCTABJICHUS
MYHUIIUTIATBHOM YCIYTH, YCTAHOBJICHHBIN PErIIaMEHTOM, SIBJISIETCS MCUEPIBIBAIOIIIM.

39. Pemienwe 0 NPUOCTAHOBJICHUM IMPEAOCTABICHUS MYHUIMIIAIBHON YCIyTH
HaIpaBJISIETCSl 3asBUTEI0 HE TMO3/HEE CIEIYIONIEro pabdoyero JHA C JaThl MPUHSATHUS
pEIIeHUs] O MPUOCTAHOBJICHUH MPETOCTABICHUS MYHUIIMTIATBLHOW YCIyTy MO0 BBIIACTCS
3asIBUTEJNIO B JICHb OOpAIleHHsI B CIy4dae MPeAoCTaBICHUS] MyHUITUTIATBHONW YCIYTH B JICHD
oOpaiiieHus.

Pemenne o mprOCTaHOBICHUU MPEIOCTABICHUS MYHHIIMITAIBHONW YCIYTH U CPOK
MIPUOCTAHOBIICHUS PETUCTPUPYIOTCS B )KypHAJIE PETUCTPAIMH JTOKYMEHTOB.

40. OcHoBaHMSIMU JJIi OTKa3a B TMPEAOCTABICHUH MYHHUITUNAIBHOU YCIyTH
SIBJISTFOTCSI:

1) TmpencraBieHWEe  JOKYMEHTOB HE  COOTBETCTBYIOIIUX  TPeOOBAHUSM,
YCTAaHOBJIEHHBIM TIPpaBOBBIMU akTaMu Pocculickon ®denepamuu, ropojga MOCKBB U
MYHUIIUTIATGHBIMHU TPABOBBIMU aKTaMH, HACTOSAIUM TpeOOBaHUSIM, PETJIAMEHTOM, E€CIIH
yKa3aHHbIE 00CTOATENHCTBA ObUIM YCTAHOBJICHBI B MIPOIIECCe 0OPaOOTKU TOKYMEHTOB,

2) yTpaTa CWJIbl MPEACTABICHHBIX JOKYMEHTOB, €CJIM YKa3aHHbIE 00CTOSTEIHCTBA
OBLITM YCTAHOBJIEHBI B MPOIECCe 00PabOTKH TIOKYMEHTOB,;

3) ucTedeHne cpoka MPUOCTAHOBIICHUS TPEIOCTABICHUSI MYHUIIMITAIIbHON YCIIYTH,
€CIM B TEUEHHWE JAHHOTO CpPOKa HE ObUIM yCTPAHEHBI OOCTOSITENICTBA, MOCTYKUBIINE
MPUYHHAMM JIJIS1 TPUOCTAHOBIICHUS MTPEIOCTABICHNUS MYHUIIUITAIGHON YCITyTH;

4) HanmMuMe B TPEJACTABICHHBIX JOKYMEHTaX IPOTHBOPEYMBBIX  JTHOO
HEJIOCTOBEPHBIX CBEJCHUN, €CIIM yKa3aHHbIC OOCTOSATEILCTBA OBLIM YCTAHOBJICHBI B
nporecce 00pabOTKH JOKYMEHTOB;

5) oOpamieHue 3a TPEAOCTaBICHUEM MYHUIUNMAIBHOM YCIyrd JIMIA, HE
SIBJISTFOITIIETOCS TTOJTydaTelIeM MYHHUIIMITAIGHON YCIYyTH B COOTBETCTBUM C PETIAMEHTOM
(m1aHHOE OCHOBAaHHE MPUMEHSIETCS] B TOM Cllydae, €CJM B COOTBETCTBHH C PErJIAMEHTOM K
3asIBUTENIO TIPEABSIBISIETCS TpeOOBaHWE O HAJIMYUM CIICIMAIILHOTO TpaBa, MOATBEPIUTH
HaJIMYUEe KOTOPOT'O BO3MOXKHO TOJIBKO B Iporiecce 00pabOTKU JOKYMEHTOB).
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41. PernmamMeHTOM MOTYT OBITh YCTAaHOBIIEHBI JOMOJHUTEIbHBIC OCHOBAHUS IS
OTKa3a B NPENOCTABICHUN MYHULUNAIBHOU YCIYTH, IIPEAyCMOTPEHHBIE HOPMATHUBHBIMU
IpaBoOBbIMM akTamu Poccuiickon dPenepanuu, MpaBOBbIMM akKTamu ropoaa MOCKBBI H
MYHULIMAJIbHBIMA HOPMATUBHBIMY MPABOBBIMU aKTaMHU.

42. TlepeueHb OCHOBaHUH I OTKa3a B MPEJOCTABICHUN MYHUIIUIIAILHON YCIIyTH,
YCTAHOBJICHHBIN PETJIaMEHTOM, SBJISIETCSI MCUEPIIBIBAIOLLIMIM.

43. Pemienue 06 oTKa3e B MPEJOCTABICHUM MYHHUIMIIAIBHON YCIYyTU C YKa3aHUEM
IPUYUH OTKa3a HAMpaBJISETCS 3asiBUTEINIO0 HE MO3AHEE CIEAYIOIIEro padoyero JHs ¢ JaThl
OPUHATHS peuleHuss o0 OTKa3e B MPEAOCTaBICHUM MYHHULMIAIBHOM YCIyrd JuO0
BBIJIAETCSl 3asBUTEII0 B JCHb OOpAIleHHs B CIy4yae MPEOCTaBICHUS MYHULUINATbHON
yCIIyTU B JICHb OOpaICHMSL.

44, Pemenne o0 oOTKa3e B MPEAOCTaBICHUM MYHULUINAIBHOM  YCIyTH
PETUCTPUPYETCS B KypPHAJIE PETUCTPALIUNA TOKYMEHTOB.

TpeGoBanus K NPUHATHIO PeLICHUsI MIPH
NpeJoCcTaBJIeHUN MYHUIIUNIAJIbHOH YCJIYTH

45. OcHOBaHMEM I NMPUHATHS PELICHUS MPU MPEAOCTABICHUA MYHULIUITAIBHON
YCIIyTH SIBIISIETCS MOJIY4YEHUE IJ1aBOM MYHMIIMIAIBHOIO OKpyra JOKYMEHTOB M IIPOEKTa
peLeHus.

46. 'maBa MyHUIIUMIIAJILHOTO OKpyTa!

1) moxmMCHIBaE€T MPOEKT PEIICHUS MPH COOTBETCTBHH IMPECTABICHHOTO MPOEKTa
TpeOOBaHUSM HOPMAaTHBHBIX NMPaBOBBIX akToB Poccuiickoit denepannu, mpaBoBbIX aKTOB
roponra MOCKBBI, MyHULHUIIAJbHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, B TOM YHCIE
pErilaMeHTa;

2) BO3BpaIlaeT JOKYMEHTBI M MPOCKT PEIICHUs Ha JOPabOTKYy MYHUIIMIIAIHLHOMY
CIIy’XalleMy, OTBETCTBEHHOMY 3a O0Opa0OTKy JOKYMEHTOB, C YKa3aHHEM MPUYHHbI
BO3BpaTa MpU HECOOTBETCTBUU MPEICTABIECHHOTO IMPOEKTa pEIIeHUs] TpeOOBaHUAM
HOPMAaTWBHBIX IIPAaBOBBIX AaKTOB Poccuiickoi @exnepanuu, NTPaBOBBIX AaKTOB Topoja
MoCKBbI, MyHUIIUTIAIbHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, PETJIAMEHTA.

47. PemieHue, NOANKMCAHHOE TIJaBOM MYHHUIMOAIBHOTO OKpyra, sBJISE€TCA
KOHEUYHBIM pe3yJIbTaTOM MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH.

TpeGoBanus K Bbl1a4ye 3aiBUTEI0 JOKYMEHTA, OATBEPKAAOLICr0 NMPEA0CTABICHHE
MYHUIIUNAJIbHOM YCJIYTH, HJIH PellieHusl 0 TPUOCTAHOBJIEHUH MPEA0CTABJIEHUS
MYHUIIUNATbHOM YCJYTH

48. MyHUIUMTATBHBIN CIyKalluid, OTBETCTBEHHBIM 3a BhIIAYy (HAIPaBJICHUE)
3asIBUTEIIO PE3yJIbTaTa MPEAOCTABICHNS MyHUITUTIATLHOW YCITYTH:

1) uubopMHpyeT 3asBHTEIS O pe3yJbTare MNPEAOCTABICHHS MYHHIIMITAIbLHOM
YCIIYTH WJIA O TIPUOCTAHOBIICHUN TIPEIOCTABICHUS MYHHUIIUIIAIBHON YCITYTH 110 TeleoHy
WJIU DJIEKTPOHHOM MOUTe, YKa3aHHBIM 3asBUTEJIEM B 3aIpoce (3asBJICHUN);

2) oOecrieynBacT mepefady 3asBHTEII0  JOKYMEHTa, IOJTBEP:KIAOIIEIO
MPEIOCTaBIICHNEe MYHUIMITAJILHON  YCIYTM, WM pEHmIeHUS O TMPHUOCTAHOBJICHHUH
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH B COOTBETCTBUU C PETIIAMEHTOM;

3) mnpoBepsieT moOJHOMOYUS W (MJIM) JIMYHOCTH 3asSBUTENS, MOJYYaroIIero
JOKYMEHT, TIOATBEPKIAIONNN MPETOCTABICHIE MyHUITUTIATHLHOU YCITyTH, WJIH PEIICHUSI O
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MIPUOCTAHOBJICHUU MPEIOCTABICHHUSI MyHUIIUIIAIbHOW YCIIYTH JTIMYHO.

49. JIoKyMeHT, MOATBEPKAAIOINN MPEAOCTaBICHHE MYHULIUNIATbHON YCIYTH, WIN
pelieHre 0 NPUOCTAaHOBJIEHUH MPEAOCTABICHHUSI MyHUIIUNIAIBHONW YCIYTH, B COOTBETCTBUU
C peTIaMEHTOM MOXET OBITh:

1) BhimaH 3asBUTENIO (MPEACTABUTEIIO 3asBUTENS) JIMYHO, BpPEMs OXKUJIAHUS B
ouepeau ONpeAesIeTcs s KaKI0M MYHULIUITAIbHON YCIYTU B PETJIAMEHTE;

2) HarpaBJieH 3aBUTEIIO TOYTOBBIM OTIIPABICHUEM.

50. 3asBuTens BIpaBe yKazaTh cnoco0 U (opMmy TMOIy4YeHHUs JIOKYMEHTa,
MOJATBEPKAAIONIETO MPEIOCTaBICHUE MYHUIUIAIBHON yCIyI'H, WM pEeleHUus o
NPUOCTAHOBJICHUU NIPEIOCTABICHUS MyHUIIUTIATBHON YCIIYTH.

51. B cayyae eciu B 3ampoce (3asBJICHUH) OTCYTCTBYeT MH(opManus o dopme
MOJIYYCHHS] JOKYMEHTA, MOATBEPKIAIOIIET0 MPEJOCTABICHUE MYHUIIMITAIILHON YCIYTH,
(pelieHUsT O TPUOCTAHOBICHUU MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYru) ©u (WIH)
cnoco0e ero NoJIy4eHHs, MHPOPMHUPOBAHUE 3aASBUTENS OCYIIECTBIISIETCS HCXOAS U3
dopmbl M croco0a, KOTOpbIE OBLIM MCHOJB30BaHbl 3asABUTENIEM MJIA IPEIOCTaBICHUS
JOKYMEHTOB.

52. B cnyuae TpeOoBaHUS 3asBUTENS OJHOBPEMEHHO C JIOKYMEHTOM,
MOATBEP)KIAIOIIMM IPEAOCTABICHUE MYHUIMNAIBHOW YCIYI'H, 3asBHUTENIO BBIJAIOTCS
(HampaBJISIIOTCSI) OPUTHHANIBI TMPEJCTABICHHBIX MM JIOKYMEHTOB, 32 HCKIIOUYEHHUEM
Cly4aeB, TMPEIyCMOTPEHHBIX HOPMATHUBHBIMH TMpPaBOBBIMU akTaMu Poccuiickoi
®denepanyu, TPaBOBBIMH aKTaMHu ropoga MOCKBBI U MYHHUIIMIAIbHBIMA HOPMATHBHBIMU
MPaBOBBIMH aKTaMHU.

53. B ciydae eciu B BBIJIAHHOM JOKYMEHTE, IMOJTBEPIKIAIOIIEM MPEIOCTaBICHHUE
MYHUIIUTIATBHOM yCIIyTH, JIOMYIIeHa onevaTrka U (Wjin) omunoka, aIMUHUCTpaIUs 00s3aHa
UCIIPaBUTH JOMYIICHHBIC ONIEYATKU U (MJIM) OIIMOKH B BBIJAHHOM JIOKYMEHTE.

54. B ciydae eciiu MyHUIUINIAIbHAS yCIIyTra NPeJOCTaBIsIETCs B IEeHb 0OpalieHus: U
JOMYyUIEHHbIE onevyaTKu U (WiK) OomMOKM OOHApY>KEHbI Cpa3y IMOCJE BbIIaYu JOKYMEHTA,
JOMYIIEHHBIC ONeYaTKU U (MJIM) OIMIMOKU JOJKHBI ObITh MCIPABIICHBI, @ MUCIPABICHHBIN
JOKYMEHT BBIJIaH 3asIBUTENIO B ATOT K€ JCHb.

55. B uHBIX ciydasx CpOK UCIpaBiICHUs TOMYIIEHHBIX ONEeYaToOK U (Wu) OMIMOOK
Y BbIIauu (HAMpaBJICHU) 3aABUTEINIO UCTIPABIEHHOTO JTOKYMEHTA HE JI0JKEH MPEBbINIATh
nATA pabouMXx JHEW C MOMEHTa OOpallleHUs 3asBUTENsS 3a UCIPaBICHUEM OINMEYaTOK U
() omuOOK.

Beigaua ny0sukara 10KyMeHTa, NOATBEPKIAAI0IIET0
NpeaocTaBjieHue MyHMIMIIAJIBLHON yCJIyTIH

56. B cimydasx, mpeayCMOTPEHHBIX PETIaMEHTOM, 3asBUTENIb MOKET OOpaTUThCS B
aIMUHUCTPALIMIO 32 TOJy4YeHHUEM JyOJMKaTta JOKYMEHTa, IOJTBEPIKIAIOIIETO
Mpe0CTaBICHUE MYHUITUTIATLHON yCIIyTH (fanee — TyoymKar).

57. JlIokyMeHTbI, HeOOXOUMBbIE SISl BbIAa4M AyOIuKara:

1) 3asBJICHKE HA MOJyUYCHHUE TyOJIUKATa;

2) WCIOPYCHHBIH OpWUTHHAN JIOKYMEHTa, TOJATBEPIKIAIONICTO IPEAOCTABICHHE
MYHHUITUTIATIBHOW YCIYTH (B CIIydae MOPYH).

58. JlyOnukaT MODKEH BOCIPOM3BOJIUTh BCE PEKBH3UTHI OpPUTHHANIA DaHEe
BBIJIJAHHOTO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEA0CTaBIeHNe MyHUITUTIATIBLHOU yeiuyTrH. B
BEPXHEM MPABOM YTIIy TIPOCTABIISCTCS OTMETKA «TyOITHKAT.
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59. OOt cpok BeIgauM qyOnrKaTa HE MOXKET IMpeBbIIaTh 10 pabounx AHEH.
60. Ilpu odopmnenun ayOnaMKaTa HWCIOPYEHHBIA OpHUTHMHAT JOKYMEHTa,
MOJITBEP KTAIOIIETO MPEAOCTABICHIE MYHUIIUIAIBHON YCIIYTH, U3bIMACTCS.
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[Tpunoxenue 4
K TIIOCTaHOBJIEHUIO  aJMUHUCTpAIUU

MYHULIUTIATBHOTO OKpyra
JloporoMuinoBo oT 20
roma Ne

IHouoxxenue

00 0COOEHHOCTSAIX MOJAAYM U PACCMOTPEHHS KAJ00 HA perieHusi M (UJIM) TelCTBUSA
(0e3neiicTBUE) A/AMUHUCTPAIIMHA MYHUIMIIAJIBLHOTO OKpyra JloporoMmusioBo, ee
JTOJIKHOCTHBIX JIMI 1 MYHUITUNATbHBIX CIYKAIHX

1. Hacrosiee Ilonoxxenre yctaHaBIMBaeT 0COOCHHOCTU MOJIa4u U PACCMOTPEHUS
XKano0 Ha HapyILIEHUE MOPSAAKa MPEAOCTABICHNU MYHULIUIIAIBHBIX YCIYT, BhIPA3UBIIEECs
B HENPABOMEPHBIX pelieHusx u (uinu) pAedctBusx (Oe3AeiCTBUM) aJAMUHUCTPALUU
MYHUIIUIAILHOTO OKpyra JloporoMmioBo (majiee — agMHHHCTPAIUs), €€ JODKHOCTHBIX
JUI 1 MYHULIMTATBHBIX CIYXaIIUX MPU MPEOCTABICHUN MYHUIIUIIATBHBIX YCIYT (Janee
— %KajoOsbl).

2. [letictBue Hactostero [lomoxkeHus pacrpocTpaHseTcs Ha Kajao0bl, TIOJJaHHBIE C
cobmoienueM TpedoBanuii depepanbHoro 3akoHa oT 27 urons 2010 roga Ne 210-d3 «O6
OpraHu3alyy MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIIYI).

KanoObr Ha pemenuss u (wim) nerictBusi (Oe3aecTBUE) aAMUHUCTPALIMM, €€
JOJKHOCTHBIX JIMI] U MyHULIMNAIBHBIX CITYKAaIIUX, HE CBSI3aHHBIE C HAPYLICHUEM MOPSIIKa
MPEIOCTABJICHNS] MyHULIUIIAIBHBIX YCIIYT, IMOJAI0TCS U PAaCCMaTPUBAIOTCS B COOTBETCTBUU
¢ TpeboBanusmu denepanbHoro 3akoHa ot 2 mas 2006 roma Ne 59-d3 «O mopsake
paccMoTpeHust oopaienuii rpaxkaan Poccuiickoit @enepanum.

3. 3asBUTETH MOXKET 0OPATUTHCA € Kan000i, B TOM YHCIIE B CAEAYIOIIUX CIydasx:

a) HapylIEHUE CpPOKAa PETUCTPALMH JOKYMEHTOB 3asBUTENS O NPEIOCTaBICHUU
MYHHIIMITAJILHOW YCIYTH (J1ajiee — JOKYMEHTBI), a TaKkkKe Hopsaka oOpMIICHHS U BBIAAYN
PacCUCKU B MOJYYEHUHU JOKYMEHTOB;

0) TpeboBaHME MPEACTABICHUS 3asSBUTENEM JIOKYMEHTOB WM MHPOpMaUUU JHOO
OCYILECTBJICHUSI JIEWCTBUW, MPEACTABICHUE WA OCYLIECTBICHHE KOTOPBIX HE
MPEIYyCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMHU  akTtaMu Poccuiickon  @enepauuu,
HOPMATHBHBIMH  TIPaBOBBIMH  akTaMu  cyObekToB  Poccuiickoii  deneparuu,
MYHULIMOATbHBIMU TPABOBBIMH aKTaMH [IJI1 MPEJOCTABICHUS TOCYAApCTBEHHOW WU
MYHULIMNATbHOMN YCIIYTH,

B) OTKa3 B IMpUEME JOKYMEHTOB, MpPEACTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM  TIpaBOBbIMU  akTamMu Poccuiickorn ®enepanuu, HOPMATUBHBIMU
MPaBOBBIMHU aKTaMu CyObekTOB Poccuiickoit denepannu, MyHUITUTIATLHBIME PABOBBIMU
aKTaMH, 10 OCHOBAaHMSIM, HE€ MPEAYCMOTPEHHBIM HOPMATHUBHBIMU MPABOBBIMU aKTAMU
Poccuiickoii ®@enepaniud, HOPMATUBHBIMU TPABOBBIMU akTaMu cyOBeKkTOB Poccuiickoi
denepanv, MyHUITUITATBHBIMA PABOBBIMU aKTaMH;

r) TpeOOBaHME BHECEHHUS 3asBUTEIEM NPHU MPEIOCTABICHUN MYHHUIUIIAIBHON
YCIIYTH TUJIaThl, HE MPEAYCMOTPEHHOWM HOPMATUBHBIMU MPABOBBIMU akTamu Poccuickou
®denepand, HOPMATUBHBIMU TPABOBBIMU akTaMu cyObekToB Poccuiickoin denepainnu,
MYHULIMIATbHBIMU TPABOBBIMU AKTaAMHU;

J) HapylIeHHEe CpOKa WM TMOpSAKAa BbIIa4Yd JOKYMEHTOB [0 pe3yJibTaTaM
MPEIOCTABJICHNS] MYHULUMITAJIBHON YCIIYTH;
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€) OTKa3 B MPEJOCTaBICHUM MYHULUNAIBHOM YCIYrH, MO OCHOBAHUSIM, HE
MPEIYCMOTPEHHBIM PETIAMEHTOM;

) OTKa3 B HUCIPABICHUM JOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3ynbTaTe MPEIOCTABICHUS MYHHUITMIAIBHOW YCIYTH JOKYMEHTaX OO0 HapyIIeHHE
YCTAHOBJICHHOTO CPOKa TaKUX UCTIPABICHUMN;

3) MPUOCTAHOBJICHHE MPEIOCTABICHUS MYHULIUIIAILHON YCIYT'H, €CIIM OCHOBAHUS
NPUOCTAHOBJICHUS HE TMPEAYCMOTPEeHbl (eepaibHbIMU 3aKOHAaMHU U TMPUHATHIMU B
COOTBETCTBMM C HHUMHM WHBIMH HOPMAaTUBHBIMHM MPABOBBIMU akTamMu Poccuiickoi
®denepanvy, 3aKOHAMHU W UWHBIMM HOPMATHMBHBIMU MPABOBBIMU aKTaMH CYOBEKTOB
Poccutickon ®@enepanuy, MyHUIUIIAIBHBIMU IPABOBBIMU aKTaMH.

u) TpeOOBaHME Yy 3asgBUTENS NPU MPEJOCTABICHUM MYHHUIIMIAIBHOW YCIyTH
JOKYMEHTOB WM HWHGOPMAIMKM, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAIMCHh TIPHW TICPBOHAYATHLHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

4. ’KanobGa momaercs B aJMUHUCTPALMIO B MUCbMEHHOW (hopMe Ha OyMakKHOM
HOCHTEJIE WU JJIEKTPOHHOM BUJE:

a) TIpu JUYHOM TipueMe 3asiButTensa. [Ipu 3Tom 3asBUTENb JOMKEH MPEICTABUTH
JOKYMEHT, YJIOCTOBEPSIIOUIMI JTUYHOCTh. Bpemsi mpuema kanod AOHKHO COBHAAATh CO
BPEMEHEM IpUEMA IOKYMEHTOB;

0) MOYTOBBIM OTIPABICHUEM,;

B) C HCIOJIb30BaHUEM OQPUIMATIBHOTO caliTa MYHHMIMIAIBHOIO OKpyTa
Jloporomumoo www.dorogomilovo.info B uHpOpMaIMoOHHO-TEICKOMMYHHKAIIMOHHOM
cetu «MIHTEpHETY.

5. XKanoba goimKkHa coaepKaTh:

a) HaMMEHOBaHUE aAMUHUCTpanuu J[OporoMmioBo MO0 JOMKHOCTH M (UJIIH)
(baMuMI0, UMSI M OTYECTBO (MPU HATTMYHH) TOJKHOCTHOTO JIMIIA, KOTOPOMY HaIpaBiisieTcs
’)Kaio0a;

0) AOKHOCTh U (M) (HaMUINIO, UMs, OTYECTBO (TIPU HAJTUYUHU) JOJKHOCTHOTO
JUIa, MYHUIUNAIBHOTO CIYXKaIero penieHus W JAeucTBusi (0e3elCcTBHE) KOTOPOTo
o0XxanyrTcs,

B) (pamunuio, uMs, OT4ECTBO (MOCIEIHEE - MPU HAIMYUU), CBEJACHUS O MECTe
KUTEIBCTBA 3afABUTENA - (DU3MUECKOrO JMIa JHOO0 HAaMMEHOBAaHUE, CBEJACHUS O MECTe
HaxXO0XJICHUSl 3asBUTENSI - IOPUIUYECKOrO JIMIA, a Takke HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, anpec (ampeca) dIESKTPOHHOM MOYTHI (MPU HAJUYMK) U MOYTOBBIN ajapec, 1o
KOTOPBIM JOJI’KEH ObITh HAIIPAaBJICH OTBET 3asBUTEIIIO;

r) Jata MOJAaYud U PETUCTPALMOHHBIA HOMEP JOKYMEHTOB (32 HUCKIIOYEHUEM
ciydaeB 00KajOBaHUSI OTKa3a B MPUEME JOKYMEHTOB M €T0 PETUCTPAIINH);

J) CBENCHHS] O pemieHusx u (Wiam) aedcTBusx (Oe3IeUCTBUM), SBIISIOIIMXCS
MpeMeTOM 00XKaJIOBaHU;

€) JOBOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asABUTEIb HE COTJAceH C O0XKaayeMbIMU
peuieHusMu W (Wiau) AercTBUsAMH  (Oe3meiicTBUeM). 3asBUTEIEM MOTYT  OBITh
MPEICTaBIICHbl IOKYMEHTHI (MPU HAJIUYHMH), TTOATBEPKAAIONINE JTIOBOJBI 3asBUTEIIS, JTUOO
WX KOTIWH,

) TpeOOBaHUS 3asIBUTEIS,

3) IepEeYeHb MPUIIATAEMBIX K KaI00e JOKYMEHTOB (TIPH HAJTMIUH ).

M) 1aTy COCTABJICHUS >Kaj00bl ¥ TIOJIITUCH 3asIBUTEIIS.
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6. B cnydae ecnu xanoba mojaeTrcs yepe3 MPEACTABUTENS 3asBUTENS, TaKKe
NPEJCTaBIsIeTCS]  JTIOKYMEHT, MOJITBEPXKIAOIIUI TMOJHOMOYMS Ha OCYIIECTBIICHUE
JNEUCTBUM OT UMEHHU 3asIBUTEJIS:

a) opopmieHHas B COOTBETCTBUHU C 3aKOHOAATENbLCTBOM Poccuiickoit deneparuu
JOBEPEHHOCTH (17151 PUBNYECKUX JIHI);

0) odopmileHHass B COOTBETCTBUU C 3aKOHOJATeNnbCcTBOM Poccuiickoii denepanuu
JIOBEPEHHOCTh, 3aBEpEHHAs TMedarbio (IpU HAIMYUK) 3asBUTENS M TOJNUCAHHAS
PYKOBOJUTENEM 3asiBUTENSl WJIM YNOJHOMOYEHHBIM 3THM PYKOBOJUTENIEM JIULOM (IS
IOPUANYECKUX JIUIT);

B) KONUS PEIICHUs 0 Ha3HAYEHUU Win 00 n30paHuu aubO0 Mpukaza 0 Ha3HAYCHUU
(bu3MYecKoro JMila Ha JOHKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (hPU3UYECKOE JIUIIO
oOJnafaeT nmpaBoM JEHCTBOBATH OT UMEHH 3asBUTEIIS 0€3 TOBEPEHHOCTH.

CraTyc ¥ TOJTHOMOYMSI 3aKOHHBIX MPEACTAaBUTENEH 3asBUTENS — (DU3HUUECKOTO
JIUIA TOATBEPKAAIOTCS TOKYMEHTAMH, MPEyCMOTPEHHBIMH (peiepaTbHBIMHA 3aKOHAMHU.

7. Kanoba, mocTynuBIIasi B aAMUHUCTPALUIO, TOJJIEKUT PETUCTPALIUU HE MTO3THEE
pabouero JHs, CIETYIOUIEro 3a THEM €€ MOCTYILJICHUS.

8. 3asgBUTENTH UMEET IIPABO OTO3BATH CBOIO KAJIOOY B JI000E€ BpEMs O MPUHATHS
no HeW pemeHusa. OT3bIB kanoObl oopmiigeTcs B TUCbMEHHOM (QopMe W MOJaeTcs B
aJIMMHUCTPALIMIO B COOTBETCTBUM C NyHKTaMu 4 u 6 Hacrosuuero [lopsnka. XKamoOa
BO3BpAIAETCs 3agBUTEIIO HE MO3HEE pabovyero JHS CIAEAYIOLIETro 3a JTHEM MOCTYIICHUS
OT3bIBA.

9. [loctynuBmias xanoba paccMarpuBaeTcsl B TeueHue 15 pabouux JHEH co qHs ee
peructpauuu. B coyuyae 00kanoBaHus OTKa3a B pUeMe JOKYMEHTOB Y 3asiBUTEINS MO0 B
MCIIPABJICHUH JIOMYIIEHHBIX ONE€YAaTOK U OMIMOOK MM B CiIydyae 00XKallOBaHUS 3asiBUTEIIEM
HapyIIeHUs] YCTaHOBJIEHHOTO CpOKa TaKUX MHCIpaBICHUU jkajo0a paccMaTpUBaeTcCs B
TeyeHue 5 pabouux JTHEW CO JIHS €€ PErucTpaluu.

10. XKanoba Ha pemenus u (vin) mercTBus (Oe3MeHCTBHE) MOHKHOCTHBIX JIHIT
aIMUHHACTpPAlMM W  MYHHIMIAIBHBIX  CIY)XKalllUX  paccMaTpuUBaeTCs  TJIABOM
MYHHIIMIIAJIBHOTO OKpyra WM YIOJHOMOYEHHBIMH WM Ha pPacCMOTPEHHUE IKajo0
JIOJHKHOCTHBIMU JIMIIAMUA aIMUHUCTPAIUH.

B cayuae eciu 0o0anyroTcsl pelieHusl TJIaBbl MYHHIIMIAIBHOTO OKpYra, kajno0a
M0JIa€TCSl HEMOCPEJCTBEHHO TJIaB€ MYHHUIMIAIBHOTO OKpyra M paccMaTpUBaeTCs UM B
NopsJKe, MPEeyCMOTPpeHHOM HacTosuM [lonoxenuem.

11. Tlo pe3ynpTaTaM pacCMOTPEHHUS >KaIOOBl B COOTBETCTBHH C YaCThIO 7 CTAThH
11.2 ®epepanpHoro 3akoHa «0O0 opraHu3aIMU TMPEJOCTABJICHHS TOCYJAPCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYr» B aAMUHUCTPALMU MPUHUMAETCS pelIeHre 00 yAOBIECTBOPEHUU
XKamoObsl MO0 00 OTKa3e B €€ YAOBJIETBOPEHUHU. YKA3aHHOE pelieHue oGopmIIsieTcsl Ha
opuIIHaIIBHOM OJIaHKE aIMUHHUCTPALIIH.

12. Ilpu ynoBIETBOPEHUHU >KAJIOObl MPUHUMAIOTCS HCYEPIBIBAIOIINE MEphI IO
YCTPAaHEHUIO BBISBICHHBIX HApyIIEHWH, B TOM uucie B (OpMe OTMEHBI MPHUHITOTO
pEIIeHNs, UCTIPABICHUS JOIMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPEIOCTABIICHUSI MYHUIIUTIAIBHON YCIIyTH JTOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JTCHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IMPABOBBIMH aKTaMHU
Poccuiickoii ®@enepand, HOPMAaTUBHBIMU TMPABOBBIMU akTaMu cyOBeKTOB Poccuiickoi
®denepanyu, MyHULIUIIAIbHBIMUA IPABOBBIMH AKTaMH.

13. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHHUS KaI0Obl YKa3bIBAIOTCS:

a) HaMMEHOBaHUE aJMUHUCTPALMHU, TOJKHOCTh, (haMuiMsi, UMs, OT4ECTBO (Ipu



24

HAJIMYUH) e20 / ee NOIKHOCTHOTO JIMIA, IPUHSIBIIETO PEIIeHHE 0 Kanooe;

0) HOMEp, JaTa, MECTO MPUHSATHS PEIICHUS, BKIIOUas CBEIACHUS O JTOJDKHOCTHOM
JUIEe WM MyHHUIMIIATFHOM CIyXallleM, pelieHre Win JeiicTeue (6e3aeiicTBre) KOTOPOro
oOxamnyercs;

B) (haMmITHs, UMsI, OTYECTBO (TIPH HATMYMH ) WJIM HAUMEHOBAHUE 3asIBUTEIIS;

') OCHOBaHUS JJIs IPUHATHS PEIICHHUS 110 Kanooe;

1) IPUHSATOE 110 JKaJI00e peIIeHHE;

€) B ciyyae, eclid xajnoba Mpu3HaHa OOOCHOBAHHOW, — CPOKU YCTpaHEHUs
BBISIBICHHBIX ~ HApylIeHWH, B TOM UHCIE CPOK TMPEAOCTaBIECHUS pe3ylibTaTa
MYHUIIUTIATBHONW YCIIYTH, JlaeTcd UHPOpMaIUs O ACUCTBUSIX, OCYIIECTBISIEMbIX OPIaHOM,
PEIOCTABISIONIMM MYHUIIMNAIBHYIO YCIYTy, B LEISIX HE3aMENIUTEIbHOTO YCTpaHEHUS
BBISIBJICHHBIX HApyUICHUN MpU OKa3aHUM MYHUIIUNAIBHOW YCIIYTH, a TaKXe MPUHOCITCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEYN00CTBAa M yKa3bIBaeTCs MHGOpMAIus O JadbHEHIINX
ACUCTBUSX, KOTOpPBbIE HEOOXOAMMO COBEPIIMTH 3asgBUTEII0 B IENAX MOTYyYCHHUS
MYHULIMIAIBHOMN YCIIYTH;

) CBEACHUS O MOPsAKE 00KaJOBaHUS IPUHSITOTO M0 KaI00€ peleHUs.

14. OtBer moO pe3yabTaTaM pPAaCCMOTPEHHUS >KajJoObl IMOAMUCHIBACTCS TJIABOU
MYHUITUTIAILHOTO OKpYyTa.

15. 3asBUTEIIO OTKA3BIBAETCS B yIOBJIECTBOPEHUH 3KaJIOOBI B CIEAYIOMIUX CIIyqasiX:

a) HAJIM4YME BCTYIMBIIETO B 3aKOHHYIO CHJIY pElICHUs Cyaa, apOUTPakHOTO Cyla
10 Kaj00€e 0 TOM K€ MPEAMETE U M0 TEM K€ OCHOBAHUSM;

0) mnpuzHaHUs OOXalyeMbIX pemieHud u (wim) naecTBuil  (06e3aeicTBYA)
3aKOHHBIMH, HE HAPYIIAIOIIMMHU MPaB U CBOOO/ 3asIBUTEIIS,

B) OTCYTCTBUS Y 3asIBUTEJIS MPaBa HA MOTYyYEHUE MYHUITUTIATBHOU YCIYTH;

T) TOa4H KaJIO0OBI JUIIOM, TTOJITHOMOYHSI KOTOPOTO HE MOATBEPKJIEHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNIbCTBOM Poccuiickoit denepanuy;

1) HaJIA4YUEe peIIeHUs MO kajo0e, MPHUHITOrO paHee B COOTBETCTBUH C
TpeboBaHUsIMU HacTosimero [1omokeHns B OTHOLIEHUH TOTO K€ 3asiBUTEINS U 10 TOMY K€
MPEAMETY KanoO0bl.

16. OTBeT Ha kano0y He AaeTcs B CIIyJasX:

a) HaJIWM4MUSl B JKAJIOOE€ HELEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHHM, Yrpo3
KU3HU, 3JJOPOBBIO U UMYIIECTBY JOJHKHOCTHOTO JIMIA WJIM MYHHUIIMIIAIIBHOTO CIIYKAIero,
a TaK)Ke YJICHOB €ro CEMbH;

0) OTCyTCTBHE BO3MOXHOCTHU MPOYMUTATH KAKYIO-TMOO YaCTh TEKCTa >KaJloOBbl,
(baMunio, UMsl, OTYECTBO (MIPU HATMYUK) U (WIJIM) TIOYTOBBIN aJpec 3asBUTEIIS, YKa3aHHbIC
B Kasooe.

17. Pemenusi 00 ymOBIETBOPEHUH KaloObl M 00 OTKa3e B €€ YIOBJICTBOPEHUU
HAIPaBJISIOTCS 3aBUTEIIO HE MO3/IHEE padouero JIH, CASAYIONMIETO 3a THEM UX TIPUHSTHS,
0 MOYTOBOMY aJpecy, YKa3aHHOMY B jKajlooe.

[To >xenmaHwio 3asBUTENS PEIICHUE TAK)XKE HAMpaBJSICTCS HAa YKa3aHHBIN B kaobe
aJipec IEKTPOHHOM MOUYTHL. B Takom e MopsiiKe 3asiBUTENIO HAMPABISAECTCS PEIICHUE T10
*anobe, B KOTOPOH I OTBETa yKa3aH TOJIBKO aapec dJEKTPOHHOW MOYTHI, a TIOYTOBBIN
aZpec OTCYTCTBYET WM HE MOAAACTCS MPOYTECHHUIO.



