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B qenxx peanr{3arlun (De4epaJrbHoro 3aKoHa or 27 uror.f, 20t0 roAa J\b 210-O3
(06 opraHu3alll{l4 npeAocraBJleHr{f, rocyAapcrBeHHbrx u MyHkTrlu[€urbHbrx ycnyr)
C oset AenyraroB MyHrlrllrr€rJrbHoro oKpyra,{op oronrr4JroBo p erur.rJr :

1" Ytnep4urr Tpe6onauzr K npeAocraBJreHr{ro MyHr{rlr{rraJrbHbrx ycJryr B

MyHr{rlr{naJrbHoM oKpyre,{oporovrr4JroBo (upzloNeruEe).
2. Ouy6nur<oBarb Hacro.flIrlee peureHr4e B 6rollerene <<MocKoscrcufi

MyHr,rqunalurrrft BecrHrrn) .

3. Konrpom BbIloJIHeHI4r Hacrorrrlero perueHlrf, Bo3Jroxrrrb Ha rnaBy
MyHIzIIun€LJrbHoro oKpyra r{opororrar.rJroBo H. B . Travyr<a.

I"rrana MyHrrrl[[aJrbHoro
oKpyra [opororvurJroBo' Tb. TrcavyrcI
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Tpedonaunn

Hacrosqze Tpe6onauzr K npeAocraBJreHr{ro MyHr{r{zr€lJIbHhIX ycJlyr B

MyHr.rqunaJrbHoM oKpyre ,,{opororralrJroBo (4anee - Tpe6onanux) tBJlf,rcrct eAIaHIIMLI

AJrr rrpaBoorHoruenrafi MexAy aAMrlHLIcrpa\uefi MyHZIIV[€uIbHoro oKpyra

,{oporour{JroBo (.qalee aAMuHrrcrparryn) u 3aflBurelrflMvr npv [peAocraBJleHurl
MyHlrrllilaJrbHbrx ycJryr.

I. Tlpe6onannx K unQopvrzpoBaHlrro sasslrrerefi rpLT rrpeAocraBlreuuu
MyHr,rullr€LJrbHbrx ycnyf :

1. 3agerarenr r4Meer rrpaBo Ha florytleHl{e scefi uHQoprr,raquu, csgeaHHoft c

np eAo craBJreHr{eM eMy MyHrrqu[€LJIbHo it y c ty ru.
2. OcnosHrrNrlr rpe6onanuflvrvr K uHQoprurupoBaHr.Irc gasnurerefi npl4

rrpeAo cTaBJreHulr MyHI{IIu[€uIbHbIX ycJlyf {BJItIoTcf, :

1 ) 4ocronepHocrb unQoprvraqzu;
2) uonnora unQopvr a\uv;
3 ) narnr4Hocrb 0 op* upeAocrasrgeNlofi unQ opua lJuui
4) 4ocryuHocrb un$opvraquu;
5 ) onep au4BHocrb rpeAo craBJIeHI4t un$ opnaa \nu;
6) arryanbHocrb uHQopvraqIEIa;

7 ) up e4ocraBJreHr4 e zH Q opnraq vLLr Ha 6 egeogNaegAnofi o cHoBe.

3. flpu [peAocraBJreHlr[ MyHr{rlu[anrnofi cJryrlr AIrfl saflBurelrfl
lpeAocraBJrf, ercr unQopvraq Lrfl, o :

l) penfl{Me pa6orrr, BKJrroqas pex}IM [pr{eMa 3arrpocoB o npeAocTaBJIeHLTI4

MyHr4rlularsnofi ycnyrr{, aAMr{HI{crp arryu;
2) Har.rMeHoB alavrflx 4onxuocrefi, $atvunuu. IIMeHZ, orqecrBe (upz uwtuuuu)
pyKoBoAr,rTeJrfl u r4Hbrx AoJrxHocTHbIX JII4II aAMLIHI{CTpaIIVIU, npeAOCTaBJIflIOIqllX

MyHr{quranbHyro ycJryfy ;
3 ) ro uramHbrx re JI e S o n ax B a4vt:rr:nLrcrp aIIITI{ ;
4) rroqroBoM aApece, aApecax ererrponnofi rorrrbr, gJIeKTpoHHoM aApece

o$uquanbHoro cairra n unQopvrarluoHHo-reJreKoMMyHr{Kalluounofi ceru <<I,IHTepHer))

aAMr{Hrrcrparryu (lanee - o$uquanruuft cafir);
5) neperrHe MyHr4rlr{[€rJrbHbrx ycJryr, [peAocraBJrreMbrx aAMuHrlcrpaguefi., cpoKax

npeAocTaBJIeHI{t MyHLIqunaJIbHbIX ycJlyr;
6) nepeqHe AoKyMeHroB (o6pa":qax ux sauomrenzx), Heo6xo,quurtx rnfl
rrpeAcTaBlrentrfl. 3€urBr{TeJrrMLr B aAMI{HLICTpaIII{rO, OTAeJIIHO AJIf, raNAOfi
MyHr{rlunamnofi ycJryrl{, u Qoprr,rax ed npe,qocraBJleHlIfl ;

7) uopr4re o6N,aloBalnvrfl. orKa3a B rrpeAocraBJreHuLr MyHrrrlznamnofi ycJlyrrl.

MyHr{qkr[€LJrbHoro oKpyra,{oporolallJloBo
or 09 4erca6px 2015 r. J\b l7(59)-4CI

K rrpeAocraBJreHuro MyHITII[rIaJrbHbIx ycJryr
B MyHrrrl HrraJrbHoM oKpyre,{opororvl rrJroBo



4.I4ufuopMarlkI.rr o MyHLIIII4uamHofi ycJlyre npeAo raBJlflercf, rlocpeAcrBoM:

1) rene$onuofi cBflstr;
2) oSuqzaJrbHoro cafira;
3 ) unQopMarIrroHHbIX creHAoB B IroMelrleHuf,x aAMLIHLT crp al4lzrz;

4) ny6nura\uit B cpeAcrBax MaccoBofi zn$opMalluu;
5) unrx clpaBoqHo-ranQopvrarluoHHbrx MarepI{€lJIoB (rncronor, 6pourrcp, 6yrneron).

5" llpz nuqnoft noAarre 3arBlrreJreM 3anpoca Lr AoKyMeHToB AJIfl [peAocraBneHl4t
MyHr{rlulaltnofi ycJryru (4aree saupoc) B aAMuHLIcrpaWu 3aflBvrrelrvr

unQopvrupyrorcf, o cpoKax r{ roptrAKe paccMorpeHl4f, 3arpoca, a raK}I(e o iloptAKe
noJrfreHr4rr KoHeqHoro p e3yJlbrara MyHI{IIurIaJIbHofi ycnyrn.

6. C nrorr,reHTa rrpeAcraBJreHr{f, 3arrpoca 3atBLITeJIb LIMeer npaBo B qacbl upudva
o6parumcs,Ilrfl, rloflyqeHrrr unSoprraarJvrr4 o6 erane paccMorpeHvrfl,3anpoca.

7 .3axsuteJrf,M Moryr 6urr ilpeAocraBJreHbl cJleAyroq[e KoHcyJIbraIII{I{ (luuuo n

ycruofi Sopue, B nucruennofi Qopvre uilu no rene$ony) o npeAocraBrleHl{l4

MyHr{rlr{rr€rJrbHbrx ycJryr :

1) o upanoBbrx aKrax, peruraMeHTr,rpyroqnx [peAocraBJleHrle MyHt4III{[alrHofi ycnyrl4;
2) o 4oryMeHTax, seo6xoAnMbrx AJrf, noJlfreHl{s MyHI{III{r€uIbHbIX ycJlyr;
3) o6 aApece, pe)KLIMe pa6orrr aAMLIHlIcrparJuu;
4) o rpaQr4Ke rrpzeMa14 BbIAaqI4 AoKyMeHroB;
5) o ropf,AKe o6xarosaHlrs Aeftcrrlufi. vrra 6esAeficreus .qoJIx{HocrHbIX JIrIq

aAMI{Hr{CTp arJIdVr, IpeAOCTaBJI'TOUIVX MyHI4III{[€trIbHyIO yCJIyfy.
8. Koncynbrarlnkr Lr [peAocraBJreHr{e 3arBI{TeJIf,M B xoAe KoHcyJlbralquir Qopt

(6nanrcon) goriynrenroB f, BJI.lIorcx 6 egso3Me3AHbIMI{.

9. B clyrae ecJrlr AJrr KoHcyJrbrarlr{r{ rpe6yercr npoAoJDI{IireJIbHoe BpeMt (6olee
30 uuuyr), 3arBurenro Moxer 6um npeAnoxeHo o6parurrcr 3a neo6xoAzIr,tofi

uHQopvraqueir s rrrcbMeHHoM Br{Ae nz6o Ha3HarIeHo Apyroe y4o6noe Anfl, 3aflBlareJlt

BpeMr AJrf, ycrHofo KoHcyJrbrI4poBaHI4t.

10. B rroMerrleHr{rrx aAMnHr{crpar\rrr4 IanQopvraqux AJIf, 3aflBurreJrfl, o
npeAocTaBJreHr4r{ MyHlruzn€LJrbHbrx ycJryf pa3MerrlaeTc.f, Ha HacreHHbIX

uHS opuaqur oHHbrx creHAax u (utru) Ha HanoJrbHbrx uH$opvraquoHHblx croft rax.
I 1. O6paulenzx zaxsurenel/r B aAMLrHLrcrpa vrc o npeAocraBJIeHI4I{

MyHI{rII4rrZLrrbHbrx ycnyr rr noAforoBKa orBeroB Ha Hrrx ocyqecrBJltlorc.fl B rlop.f,AKe,

ycraHoBJreHHoM HopMarLrBHbrMr{ npaBoBbIMLI aKTaMI4 Poccuficrofi @e4epatJvrv.

III. Tpe6onanzr K AoKyMeHTaM H unQopuaqulr, ueo6xoAzMblM AnA

npe,{ocraB lrellr4s, MyHr{qun€IJrbHoI{ ycJlyru.
12. flepeueHb AoKyMeHroB, ueo6xo4zMbrx AJr.r [peAocraBJIeHLIf, MyHI{III4[a-urnofr

ycJryfr.r, ycTaHaBJII4BaeTcfl, aAMuHLlcTpaTuBHbrM pefJraMeHTOM IIpeAoeTaBJreHkrfl.

MyHt4 rlr4namsofi ycJryru r{ .sBrterct lrcqepnrlB arcIrIIaM.

13. @oprr,ra 3arrpoca o npeAocraBJreHuvr lqylnvrqlrr€urbHoft ycryru yrBepxAaercf,
aAMr{HlrcrparrrBHbrM perJraMeHToM npeAocraBJreHrrf, MyHllllnrra.ttrnofi ycJlyru, 3a

lrcKJrroqeHr{eM cJrfraeB, KorAa ipe4epanbHbrM 3aKoHoAareJrbcrBoM, MyHLIIII4TI€IrIrHrIMI{

npaBoBbrMu aKTaMu rrpeAycMorpeHa vr:nafl. Qoprvra nu6o ceo6oAHas Sopua roAaql4
3anpoca.

14. B cJrfrae ecJrrr AJrr [peAocraBJreHr{r MyHr.rqunamnofi ycnyrll neo6xoAutr,to

rrpeAocraBJreHr{e AoKyMeHroB (unQopnra\uu) o6 I{HoM JILIqe, He tBJIflIoIrIeMct
3Af,BLITEJIETT,T (SA.ZCKIIOqEHUEM JIIIq, IPI'I3HAHHbIX B YCTAHOBNEHHOM IIOP.f,AKE 6CSSECTHO



orcyrcrByroqr{Mr{), npLT o6paqenuu
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3a noJrf{eHr4eM MyHr4rlkrrralruofi ycJryrLr
3arBI{TeJIb AonoJIHLITeJIbHo npeAocraBJlser AoKyMeHTbr, [oATBepx4aroqub rtay1u'rue
coHlacllf yKa3aHHbIX nuq wrvr r4x 3aKoHHhrx flpeAcraBzrelefi Ha o6pa6orry
nepcoHaJIbHbIX AaHHbIX yKa3aHHbIX JII4II, oQopnrneHHbre B coorBercTBLrkr c
rpe6onanLrflvtu Se4epamHoro 3aKoHoAareJrbcrBa, a raKxe uorHoMoqkre 3aflBvrrerrfl
4eficrnonarr or I{MeHI{ yKa3aHHbrx JrLrq uJrLr r{x 3aKoHHbrx npeAcraBrzrelefi \pu
nepeAaqe nepcoH€lJrbHbrx AaHHbrx B aAMr4Hr{cTpaqr4ro.

15. IlpegcraBJl.f,eMble 3€uIBI{reJIeM AoKyMeHrbr (rnnsopnaaryun) n 6yuaxuoM BrAe
AoJrxHbr coorBercrBoBarb cJreAyroquu rp e6oBaHr4sM :

1) ue r{Merb [oAqr,rcroK TeKcra;
2) ue l{Merb [oBpexA enuit, :r'urvrque Koropbrx He Iro3BoJI.rIer oAHo3HarrHo ]rcronKoBarb
r4x colepxaHr4e.

16. Konuu AoKyMeHToB, He 3aBepeHHbre Horapr4ycoM, rrpeAcraBn.rrrorc-fl
3atBI{TeJIeM Q npeAstBJIeHI4eM OpLIII4H€UIoB AoKyMeHToB, ecJILI I4Hoe He yCTaHoBJreHo
cooTBeTcTByrOqr4M aAMvHr4CTpaTr{BHbrM pefJraMeHToM.

17. ,{oryueHrrr, BbIAaHHbIe KoMIrereHTHbrMr{ opraHaMLr LrHocrpaHHhrx
rocyAapcrB 14 npeAbrBJreHHbre 3a.f,BrrreJreM AJr.f, [onyrreHr4r MyHr4rlunalrnofi ycJryrrl,
,qonlKHbl 65Irr JIeraJILI3oBaHbI, ecJII{ r4Hoe He npeAycMorpeHo Mex{AyHapoAHbrMr{
AoroBopaMI'I Pocczficroft @egepaquu, u nepeBeAeHbr Ha rocyAapcrneHnufi f,3brK
Poccuficrofi (De4epaqwE (pyccrczfi xsnr). B cryrrarx, upeAycMorpeHHbrx
Qe4epanrHblMkI 3aKoHaMI4, BepHocrb [epeBoAa AoJrxHa 6um Horapr{€urbHo
yAocroBepeHa.

18. flprn [peAcraBIreHr4vr LIHTepecoB 3aflBurerrfl. LTHbIMLT lrurr\aMlr4,
3a'sBI'ITeneM B [op.flAKe, ycTaHoBJIeHHoM HOpMaTIIBHbIMI4ynoJIHoMorIeHHbIMLI

npaBoBbIMI'I aKTaMV Poccuficrofi @e4epaquz, npeAcraBr.rreJrb Qzszuecroro Jrurqa
AeLICTByeT OT ero EMeHI4 B COOTBeTCTBI{I4

AOBepeHHOCTbTO, ecJrr4 r4Hoe He ycTaHoBJreHo
(De4epaqr.ru.

III. Tpe6o BaHufl. n tpuduy (nonyrenurc) :aupoca:
19. flocryuleHlle or la.sszrenfl 3alpoca B aAMr4Hr{crparluro flBlrflerafl

o cHoBaHr{eM AJrf, Haq€ua IIp eAocraBJreHurr MyHlrrlr{nanruofi ycnyf 14.

20, B IIeJItx uoryqeHl,Is MyHLIIII4uamnoft ycJryru 3asBlrreJrb Moxer :

1) Bpf{I{rb 3anpoc rLIqHo orBercrBeHHoMy 3a npzdu (uonyuenue) 3arrpocoB
AOJTIKHO CTHOMy ln {y aAMr4 Hr4 Crpa\vv;
2) uartpanurb tro rroqre 3arlpoc B aAMr.rHr{crpauuro, B crlyqae ecJrr4 ero npeAycMorpeHo
cooTBeTcTByrOqr.rM aAMkrHkrcTpaTLrBHbrM peHraMeHToM.

21. [olxHocrHoe JrLIqo, orBercrBeHHoe sa npu€u 3anpoca, upz uonyqeHur4
3a[poca:
1) ycranaBJll{Baer rlpeAMer 3anpoca, anpuJluqHoM o6pauleuuu3aflBLrreJrf, - rzrrHocrb
3af,BLITeJUI;

z) rrpoBeprer npeAcraBJreHHbre AoKyMeHTbr Ha coorBercrBr4e Tpe0oBaHufl}{,
yCTaHoBJIeHHbIM npaBOBbIMIl aKTaMLI r oQOpvrneHLIIo TaKLIX AOKyM9HT9B, HacTOrrrIr4M
Tpe6onauz.au u rpe6onanuau aAMlrHr..rcrparr4BHoro pernaMeHra npeAocraBJreHr{tr
MyHr4rlr{[alrnofi ycJryrr4.

neo6xo4uMbrx AoKyMeHToB Arrfl rrpeAocraBJreHr4.rr
u coorBercrBrrr4 vx tpe6onanvrflM) ycraHoBJreHHbrM

c HorapLr€rJrbHo yAocroBepeHHofi
3aKoHo.uareJrbcrBoM Poccuficroft

22. flpu :aaJrur-uLrrl

MyHr{rlr4rralrnofi. yclyrz



rrpaBoBbrMr{ aKTaMr{ K oQopMJreHrrro raKr{x AoKyMeHToB, HacroflIrII{M Tpe6onanuflM u
rpe6onauu.ru aAMr4HlrcrparlrBHoro perJraMeHTa rrpeAocraBJIeHrIf, MyHi.Iul{nalrnofi
ycJryrn AoJrxHocrHoe Jrlrqo, orBercrBeHHoe :a upu€vr (uonyuenue) sanpoca) B cryqae
Jrr4qHoro o6p aqen krs. saflBur elrfl,i

1) ecnu npeAcraBJreHbr Korrrrr4 ueo6xoAuMblx AoKyMeHToB, cBepter npeAcraBJIeHHbIe
gK3eMnJrf,pbr opr{ruH€rJroB 14 nouufi AoKyMeHToB, AeJIaer Ha HIlx HaAnI{cb o6 ux
coorBercrBl4ll [oAJrr4HHbIM gK3eMrrJrf,paM, 3aBep.ner csoeft noAnl{cbro c yKa3aHI4eM

Ao JrxH o cru, { avru JrLrLr, Lrvenu u orrle crB a ( np u uwmunu) ;
2) ecJrr{ Konrrrl neo6xoAunarrx AoKyMeHToB= He 

-[peAcraBJIeHbI, 
ocyuecrBJlf,er

KOnLIpOBaHI{e AOKyMeHTOB, AeJIaeT Ha HI{X HaAIII4Cb OO I4X COOTBeTCTBLILI IIOAJIIIHHbIM

oK3eMrIJrgpaM, 3aBep.f,et csoeft noA[LIcbIo c yKa3aHueM AoJIXHocrrI, Sarvrunvlu , vruetlvr vr

orrrecrBa (npz luasmuuu);
3) ouocur 3arr4cb o npudue 3arrpoca B coorBercrByloqufi xypnan perl{crpaquz (rnzry
yrdm sanpocon);
4) Ha AByx eK3eMrrJrflpax 3anpoca yra3brBaer Aary roryqeHut 3arlpoca

aAMr,rHucrpa\ueit, cBolr Qauulzlr, r{MeHI{ n orrlecrBa (ttp" ualu.tuu) v 3aBepter

nuqnofi rroAnl{cblo raNAufi gK3eMnJItp 3arlpoca;

5) nnQoprr,rupyer 3arBlrreJr.[ o cpoKax u croco6ax noryqeHus pe3ynbrara
rrpeAocraBJreHr.rs MyHt4llvnalrnofi ycJlyru.

23. llpu :nurvrv;nu Heo6xo4uurx AoKyMeHroB AJIf,

MyHr{rlr{rraruofi ycJryrrl vr coorBercrBr4r4 Irx rpe6onanvrflM,
lpelocTaBJreHr{.rr
ycraHoBJreHHbIM

[paBoBbrMr{ aKTaMLr r oQopnrJreHuro raKl{x AoKyMeHToB, HacroflIrII{M rpe6onaur4flM Lr

rpe6oeanuarvr aAMr{Hlrcrparr{BHoro perJIaMeHTa rlpeAocraBJIeHI{fl MyHI{IIIrnalrHofi
ycJlyrr{ AoJDKHocrHoe Jrr{rlo, orBercrBeHHoe 3a upu€ru AoKyMeHToB, B cnfrae
rroJrfreHuf, AoKyMeHToB rro roqre nepe4adr oSopulenHrrfi oK3eMrlilf,p 3arlpoca

AOJTXHOCTHOMy Jrr{rly, OTBeTCTBeHHOMy 3a AeJIOIpOTI3BOACTBO, AJI.f, OTIIpaBKI4 IIO rOtITe

3asBr{TeJrro B TeqeHI{e oAHoro pa6o.rero AHf,.
24,fIpu:aurr4qvu ocHoBaHr{fi Ans. orKtlsa n npndue 3anpoca, AoJI}KHocrHoe JII4rIo,

orBercrBeHHoe sa upu€ru 3alpoca:
1) yBeAoMJIf,er B yctuofi Qoprr,re 3a.lBI{TeJIf, o laaJru'.ruvr

rrpeAooraBJreHr{f, MyHlrrlr{nalrnbfi ycJryru, o6l.f,cHser eMy coAepxaH}Ie BbIflBJIeHHbIX

HeAocrarKoB, rrpeAJraraer npr4Hrrb Mepbl rlo nx ycrpaHeHuro" flpz )KeJIaHuI{ 3aflBvrrelrfl.

ycrpaHr4rb HeAocTarKrr vr rperrf,TcrBl4t, rlpepBaB rpolleAypy iloAarlu 3arlpoca,

Bo3Bparqaer eMy 3arrpoc;
2) ecJrr{ rrpu ycraHoBJrenvrv Qarron orcyrcrBllf, neo6xoAnMblx AoKyMeHToB ulrlr
HecoorBercrBr4r npeAcraBJreHHbrx AoKyMeHToB tpe6onanvIflM, ycraHoBJIeHHbIM

rrpaBoBbrMz aKTaMr.r r oooprvureHr{rc TaKI{x AoKyMeHToB, HaCTOf,ITILIM Tpe6OnaHVrflM Vr

rpe6oninraru aAMr{HrrcrparuBHoro peHIaMeHTa upeAocraBJIeHLIt uynuqhnalrnofi
ycJryfr{ 3a.rrBr4TeJrb HacTavrBaeT Ha npzeue 3allpoca, [pIIHI{MaeT oT 3a.'IBuTe[,I 3allpoc,

IIpI,I STOM B 3anpooe [pOCTaBJIf,eT OTMeTKy O TOM, IITO 3a'BLITeJIIO AaHbI pa35f,cHeHufl o

HeBo3MoxHocrr4 npeAocraBJreHr{f, MyHlrr{unamnofi ycJIyrI4 LI oH npeAynpexA6u o roM,
IITO B TIPEAOCTABJIEHI4LI MYHI{III{IANbHOfi YCJIY|I{ EUY 6Y4ET OTKA3AHO;

3) n cnylae rpe6onaHr4fl.3aflBr{TeJreM [peAocraBJreHl{s eMy rII4cbMeHHoro peruelnus, o6

orKa3e n upuEvre 3anpoca (aaree - Morr{BrrpoBaHHoro omasa) oQopnauer ero B AByx
gK3eMnJrflpax c yK€l3aHueM rlpuqrrH orK€Ba I{ noArll{cblBaer Morl{Bl{posaHHrrfi orKa3;

4) nnocur 3alucb o BbrAarre MorrrBr{poBaHHoro orKa3a B coorBercrnyroqufi xtypHaJl

perrlcrpaquu (rnury yr€ra saupocon);

npensTcrBLrI{ Anfl
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5) nepe4a€r sa.f,nzreJlrc noA pocrrr4cb nepnrrfi gK3eMrrJr.f,p Morr{Br{poBaHHoro orKa3a,
nropoft gK3eMrIJIsp nepe4a€r B apxI,IB Anfl. xpaHeHlrf, B coordeicrBvrr4 c
ycTaHoBJreHHbrMr4 rrpaBr{JraMr{ xp aHeHr4r AoKyM eHTOB.

25, ftx oNzra:rtufl. otlepeAI4, Bo3MoxHocrlr oQopuneHr{s 3anpoca orBeAeHbr
Mecra, ocualqeuHble cryJrbflMn) croJraMlr (crofirarran) c Hanr4rrueM nrac.refi 6ywaru,
py.reK, oJraHKoB 3arrpoca.

IV. Tpe6oBaHkrfl. rc yr€ry 3anpocoB
26. YqEr 3anpocoB ocyulecrBnrflercfl. AoJDKHocrHbrM JrrrrloM, orBercrBeHHbrM 3a

upuEtr,t (uolyuenue) :aupoca, nocpeAcrBoM BeAeHr{fl xypnana ux pervcrpaqivrLr Ha
6yuaxuorr,r vr oJIeKTpoHHoM HocLTTeJre (tto ycMorpeHr.rrc AoJrnuocrHoro nuqa
aAMI,IHI,IcrparJr4Lr, BblrloJrHrrcrrlero pyKoBoA.rrrque QyHKrIr{u, Morrer Becrlrcb oAr{H r43

xypnanon).
27. Xypual perlIcrpalll{l4 3anpocoB coAepxfl.rr cJreAyroque o6ssarerbHbre

peKBrr3rrrbr npu pa6ore c 3arrpocaMr4:
1) nopr4rosnfi HoMep;
2) perur crparlr{oHHbrfi novrep ;

3) 4ara r4 BpBMr perrzcrparluu sanpoca;
4) cne4envs. o gaflBr{TeJre - Sarr,r,ulnr ) vrv,fl., orqecrBo 3aflBtrreJrfl
5) uouronrrfi a4pec 3atrBlrreJlf,, r{Hbre KoHTaKrHbre-AaHHhre (rer., e-mail);
6) naunrenoBaHr{e [peAocraBlseuofi MyHr4 rlr{nalruofi ycJryrlr ;
7) aana noAroroBKI4 pe3yJlbrara npeAocraBJreHr4s MyHkrrlznamnofi ycJryrrr (unanona.a z
Qarruvecrax);
8) Aara $arrzuecKoro rlpeAocraBJleHr{f, 3a{Br{TeJrrc pe3yJrbrara rrpeAocraBJreHrdt
MyHr4rlr4rralruoft ycJryrr.r ;
9) pesynrrar paccMorpeHr{r 3arrpoca 3aflBprrerrfl.:
(pelueHo Irono)Kl{TenbHo) - o3Harlaer, qro 3€uIBI4TeJIro npeAocraBJreHa MyHkrrlr4naJrbHas.
ycJryra;
((orKa3aHo) o3Haqaer, qro noAroroBJreH ulaclueHnufi orBer, co4epxarqzfi
MoTLIBI{posaHHrrfi orKa3 B rlpeAocraBJreHr{r{ MyHLrqunalrnofi ycJryrLr r{ peKoMeH4arJr4pr
o roM' qro Hyx(Ho cAeJlarb, .no6rt noryqLITb pe3yJrbrar [peAocraBJreHr4q
MyHr{rIr4 rralrnofi ycJryrr.r ;
10) 4onxHocrb, Sanavrur, vIv'fl, orqecrBo AoJrxHocrHoro Jrr{ua, orBercrBeHHoro 3a
upu€rra (nonyuenue) sanpoca.

28. XypH€uI perrIcrparJuLr 3arlpocoB Ha 6yvraNHoM HocrreJre - oro KHr4rayulta,
3arIoJIHeHHaJI BpfrHyK, n tn€p4oM nepennere, rpouHypoBaHHar, rpoHyMepoBaHHar,
3aBepeHHaf, noAnl40bro AoJlrtHocrHoro Jrr{qa aAMr{Hr{crpar\ur4, BbrnoJrHf,rorrlefo
pyrcono4xrque synKrllrr4, r{ cKpelJrdnHas rrerrarbro aAMLtHr{crp a\uv. '!'

Oruu6xz B 3alrlIcf,x I4crrpaBJlf,Iorc.f, nyrerra 3aqepKLrBaHufl. HeupaBkrJmnoft 3arruclr
c yK€BaHI{eM npaBznrnofi peAaKIII,Iu }I 3aBepeHr{eM rroAnucbro AoJr]KHocrHoro rur\a
aAMLIHLIcrpaWu, BHeclxefo LrclpaBJIeHI4f,, c yKa3aHLreM ero AoJrx{Hocrr{, $alutruu,
r4MeHr{, orrrecrBa (upu natmuuu).

I'IcnolrgoBaHlle KoppeKrl,Ipyroqux cpeAcrB rz6o 3aMeHa crpaHr4rl n 6yvraNuona
)KypHane He AonycKaroTcs.

29. f1pu noJIfreHI{I4 pe3yJrbrara IlpeAocraBJreHr{r MyHr{qzranbHofi ycryru, ua
pyKLI 3a{BIireJIb craBLIT rr,rqHyro rroAnr{cb (c pacnrEQposKofi $awtuttuu, vrMeHvr)
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orrrecrBa (npu uarrtuu) B coorBercrBylouefi crpore 3alpoca Lr B coorBercrnyrorqefi
rpa$e 6yuaxuoro xypHarla.

V. Tpe6oBanufl. x o6pa6orKe 3arlpoca

30. OcnoBaHLreM Arr Haq€ila nporleAypbl f,Bntercfl [oJIyrIeHrIe AoJIXHocTHbIM

Jrr{rIoM, orBercrBeHHbrM 3a o6pa6orHy 3arlpoca, noJlHoro [aKera AoKyMeHToB,

IIp eAcTaBJreHHbIX 3 a.[BI{TeJIeM.

31. ,{onNHocrHoe JII{IIo, orBercrBeHHoe sa o6pa6orKy 3anpoca:

1) ocyulecrBJrf,er rrpoBepKy AoKyMeHToB, " npeAcraBJIeHHbIX 3a{BI4TeJIeM, Ha

coorBercrnue tpe6oBaHrrrrM, rrpeAbrBJIteMbIM K coAepxaHl4lo u oSopuJIeHLIn raKl4x

AoKyMeHToB HopMaruBHbrMrr rrpaBoBbIMrI aKTaMI4 Poccuftcroft @e.4epar;uz,

MyHLrrI[naJrbHbIMLI rlp aBOBbIMU AKT A:N'{Id;

2) Ha ocHoBaHr{[ alurtrsa cne,4euzfi, coAepxalrll{xc.f, B 3anpoce (sarnnenuz), B

npeAcraBJreHHbrx 3€tf,BlrreJreM AoKyMeHTax I{ cBeAeHIaft, nolyqeHHblx or opraHoB rI

opraHr43arlufi n pesyJrbrare MexBeAoMcrBeHHoro unQopMalluoHHoro B3al{Mo4eficrnzr,
ycraHaBJrkrBaer :aurvrrilre npaBa 3aflBurelrfl. Ha npeAocraBJreHl{e MyHl{Ilunalrnofi
yciryrr;
3) rpv rroArBepx4LeHnu rrpaBa 3€urBlrreJlt Ha noJIyqeHI,Ie MyHlllluralurofi ycJIyrLI

roroBr{T npoeKT perueHLrr o rpeAocraBJreHl{u MyHrllluramnoft ycJlyru u tepe4a6r
3anpoc c [poeKroM coorBeTcTByroulefo peureHufl AoJIXHocTHoMy nIa{Y,

orBercrBeHHoMy sa $opuurpoBaHr{e pe3yJr6Tara npeAocraBJIeHI{.[ MyHllqanalurofi
ycJryflr;
4) npu Bbrf,BJreHrrr/r ocHoBaHwit Als, orKa3a B noJIyqeHI{I{ MyHI4III{rIaJIbHofi yclyru
AoJrxHocrHoe Jrr{qo roroB}rr rrpoeKT peIIreHI,IrI o6 orK€Be B [peAocraBJIeHI{I{

MyHr4rlu[alurofi ycJryrrr ]r nepeAa€r saupoc c npoeKToM coorBercrByroqero pelueHl4f,

AoJrxHocrHoMy Jrr{{y, orBercrBeHHoMy sa QoprvrzpoBaHrle pe3yJlbrara npeAocraBJleHlat

MyHr4rlunamnofi ycJryrlr.
32. lIpoeKT perrreHnr o npeAocraBJreHr{r{ MyHlrqu[amnofi ycJIyrLI coAepxl4T

cBeAeHr4fl, xapaKTepr,r3yrcrque p$yJrbTaT rIpeAocTaBJreHLI.fl MyHpIIII{rIalrnofi ycJIyfI{.

33. IIpoeKT perueHus. o6. orKa3e B [peAocraBJreHlru MyHllqruIalrnofi ycnyrl,I

AOJDKeH COAepXaTb MOTLTBT{pOBaHHbre [pI{qI,IHbI OTKa3a B rIpeAOCTaBneHI{U

MyHlrqlrnarurofi ycJryrr{.

VI. Tpe6oBaHr.rtr K npr{H.rrrr4ro peueHr4f, rrpl,r [peAocraBJIeHLI[ MyHlrlll4nalruoft
yciryrr{:

3 4. OcnoBaHr{eM AJrf, npr{H flTvrfl, perneHl{r np}I [peAocraBJIeHLT]I MyHlllluualsnoft
ycJryrr{tBJrrerc.fi [oryqeHrre AoJrxHocrHbrM JII{IIoM, orBercrBeHHbIM sa SopvrupoBaHl{e
pe3yJrbrara npeAocraBJreHkr.rr MyHr.rrlr4[amnofi ycJryrl4, 3a[poca !I [poeKTa pei]renrar.

35. .{onNuocrHoe Jrrrqo, orBercrBeHHoe 3a Qoprr,rupoBaHue p$yJlbrara
rrpeAocraBJreHlrr MyHr{qulanrHofi ycJlyru, onpeAeJlter rlpaBoMepHocrb raKoro
perrreHr,rs:

1) uprE coorBercrBr{n npeAcraBJreHHoro rlpoeKTa pelxeHl{r rpe6onauutM HopMaTLIBHbIX

rrpaBoBbrx aKroB Poccuficrofi @e4epaquu, [paBoBbIX aKroB ropoAa Mocrcnlt,
MyHr4rlznaJrbHbrx rrpaBoBbrx aKToB, aAMI{HI{OTpaTI4BHO|O perJIaMeHTa AOJDKHOCTHOe

Jrr{rlo, y[oJrHoMoqeHHoe Ha npr{H-rrTLre peueHr4t, [oArrI{cbIBaeT rIpoeKT pelxeHlr.f,;

2) npu HecoorBercrBrl?r rrpeAcraBJreHHoro [poeKTa pelxeHl4t rpe6onanz.avt

HopMarr4BHbrx rrpaBoeHx aKToB Poccuftcrofi @e4epar\vrvr, [paBoBbrx aKToB ropoAa
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Mocrcnlr, MyHr{rlnnaJrbHbrx rrpaBoBbrx aKToB, aAMrlHracrparr4BHoro pernaMeHTa

AoJrxHocrHoe Jrr{rlo, ynoJrHoMoqeHHoe Ha npl4H;rrr,Ie perxeHrrf,, nosnpaniaer naKer

AoKyMeHToB r{ npoeKT perue:nur Ha,qopa6orry AoJDrffiocrHoMy nkrrly, orBercrBeHnoMy
sa o6pa6orKy 3arrpoca, c yKa3aHLreM rpuqLIHbI Bo3Bpara.

36. Peruenue, rroArrucaHHoe AoJrxtHocrHbrM JrrrrloM, yrroJrHoMoqeHHbrM Ha

npr.rHrrr4e perrreHufl nprd rrpeAocraBlreHr{r{ MyH}rrlunamnoft ycJryrr4, flBrrflercfl.
KoHerrHbrM p e3yJrbraroM rrpeAocraBJleHl4fl MyHl,Iqunamnofi ycJIyrI,I.

VII. Tpe6onannx K BbrAarre 3a{B}rreJrro pe3yJrbrara npeAocraBJreHrlt
MyHkr rlr{[aJrbHor{ ycnyf 14 :

37. ,{onxnocrHoe Jrl{qo, orBercrBeHHoe 3a rrpueM (uonyuenze) 3arrpoca

ranQoprrazpyer 3atrBr{TeJrf, o p$yJrbrare npeAocraBJreHlr{ MyHr{rlrdlamnofi ycJIyrI4 LI

o6ecuequsaer [epeAarry 3atBLITeJIIo pe3yJlbrara rIpeAocraBJIeHI,It
ycJryfr,r, B cooTBeTcTBr4pr c aAMI{HI{crpaTI{BHbIM pefJIaMeHToM

MyHlrrlunamnofi ycJryrrr.
38. Pesynrrar npeAocraBJIeHI,If, MyHl4llrruartrHofi ycJlyrrl, B

rroJrolr(eHlrflMlr aAMl{H}rcrpaTr,rBHofo pernaMeHTa [peAocraBJIeHI{t
ycJlyrrl Moxer 6rrrr:
1 ) eu4an 3€urBllreJto (npe4craBr{TeJrro 3aiIBI{TeJIx) nuvHo ;
2) uartp awr e H 3 €ur Br{Te Jrro rr orrro B bIM orrrp aB JIe HI.I eM .

39.3assureJrb BrrpaBe yK€Barb cnoco6 u Qoprr,ry roryqeHlrr AoKyMeHroB u (utm)
ran$opl,raqr{Lt, rroATBep}KAaroqux pe3yJlbrar rlpeAocraBJreH}r.f, MyHrrrlrna-nurofi ycnyfu.

40. B cJryrrae ecnr{ B 3anpoce orcyrcrnyer unQopMarlzf o Qopue roJrfreHlrt
pe3yJrbrara [peAocraBJreHtrfl. MyHr4rlr{[a-nruofi ycnyru u (unu) cnoco6e ero rroJryqenvrfl,
unQoplaupoBaHr{e 3arBkTTeJrf, ocyqecrBJrrerc.rr ucxoAs ras Qoprr,rrr u cuoco6a, Koropbre
obrJrr{ r{crroJrb3oBaHbr 3af,Br{TeJreM AJrr npeAocTaBJreH}rf, 3arrpoca Arrfl IIoJIyqeHuf,
MyHr.rqruralrsoft ycJryf u.

4L B cryrrae ecJrrr or 3arBr{TeJu rrocrynr.rJra xa-uo6a Ha AonyqeHHbre B

AoKyMeHTax, rroATBepxAaroqr4x pe3yJrbrar rrpeAocraBJreHu{ MyHLrrluua-urnoft ycJryrlT,

oleqarKr.r u oruu6rv vx uclpaBJreHr{e ocyqecrBJrf,ercf, B TerreHue 3 pa6ovzx Asefr
IIocJIe AHr perr{c rparJLrv Naro6u.

MyHr{qr4rr€rJrbHor4

rrpeAocTaBrre}Ivrfl.

COOTBETCTBUVI C

MyHr{qurramnoft


